AOMUHUCTPALIMA UCETCKOIO MYHULIMMATNIBHOTO PAMOHA

MOCTAHOBINEHMUWE

28 okTa6psa 2025 r. Ne 171
c. NceTtckoe

O6 ymeepxdeHuu adOMuHUCMPamMuUBHO20
peasameHma npedocmaesieHus
MyHuyunanbHolU ycnyau «llepeeod xusmo20
noMeuwjeHUsi 8 HeXxuJjioe rmnomMeuwjeHUe U
HEeXUJ1020 NOMeUW,eHUs 8 XKuJsloe noMeuw,eHue»

B cootBetctBUM € KunuuwHbiM - Kogekcom  Poccuinckon  depepauuu,
depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpefocTaBneHnsl roCyAapCTBEHHbIX U MYyHUUMNAmNbHbIX YCAyr», PYKOBOACTBYSACH
YcTtaBom MceTCcKoro MyHMUMnanbLHOro okpyra:

1.YTBEPOUTDL aAMUHUCTPAaTUBHbIN pernameHT npegocTaBrieHns
MYHULMNANbLHOW YCIyrn No nNepeBoay XUIoro NoMeLeHnst B HEXUoe nomMeLLeHne
N HEXWUITOrO MOMELLIEHNS B XXMNNoe NnoMeLLeHmne.

2.YCTaHOBUTb, YTO MOSIOXEHUS aAMUHUCTPATMBHOrO pernameHta o6
noeHTuukaumm 1 ayteHtTudmkauum 3assutensa (npeacrtaBuTenNs 3asiBUTeNns) C
MCNOSb30BaHMEM  MHAPOPMALMOHHBIX  TEXHOMOMMM  MNPUMEHSOTCA CO  OHA
peanusauum  MeponpuaTuiM,  nNpeaycMoTpeHHbix  defeparibHbiIM - 3aKOHOM
or 29.12.2020 Ne479-®3 «O BHEceHMM WU3MEHEHUN B  OTAENbHble
3aKkoHodaTternbHble akTbl Poccuinckon denepaumny.

3.YcTaHoBUTb, YTO MOMOXEHWE AaAMUHUCTPATMBHOIO pernamMeHTa B 4acTu
pasMeLleHMs HOPMAaTMBHbIX MPaBOBbIX aKTOB, PErynnpyroLlmnx OTHOLIEHUS,
BO3HMKAlOWME B CBA3W C NpegocTaBfeHMEeM MyHUUMNANbHOW  yCnyru, B
depepanbHOM  rocyfapCTBEHHOM WHAQOPMaUMOHHON cucteme «®PeaepasibHbIN
peecTp rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (QYHKUMA)» NPUMEHSIETCA CO
OHs  obecneyeHnss TEXHUYECKOM BO3MOXHOCTM peanu3auuu BbllEeYKa3aHHOro
MeponpuaTus.

4.MNpusHaTb yTpaTMBLUMM CWIy NOCTaHOBMEHME agMuHucTpaumm MceTtckoro
MyHUumMnanoHoro pamoHa ot 01.06.2022 Ne 73 «O6 yTBepXaeHuM
aAMUHUCTPATMBHOIO pernamMeHTa npeaocTaBfeHns  MYHUUMNANbHOW  YCnyru
«lMepeBoa XMNoro NOMELLEHNSA B HEXUITOE NMOMELLEHNE N HEXMUINOIO NOMELLEHNS B
XXWUIoe NoMeLLeHne».
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5. Hactosiwee noctaHoBneHne onybnukoBaTb B CETEBOM U3AaHUU raseThbl
«3apa» «UNcetck72» (https://isetsk-72.ru) n pasmectute Ha oduuMaribHOM canTe
NceTckoro MmyHuumnansHoro okpyra B cetn MIHTepHeT (www.lsetsk.admtyumen.ru).

6. KOHTpONb 3a UCMOSIHEHMEM HACTOSLLEro MOCTAHOBSIEHUS BO3NOXWUTb Ha
3amecTutens rnaebl ICETCKOroO MyHMLMNAnNbHOro OKpyra, Kypupylowero paboTty
oTAena apxuTekTypsbl, cTpouTenbcTea u XKKX.

FnaBa UceTckoro okpyra K.Jl.lLiBeuyoB


https://isetsk-72.ru
http://www.Isetsk.admtyumen.ru

[MpunoxeHwne
K MOCTaHOBMNEHUIO agMUHUCTPaL M
NceTckoro MyHMUmMnanbHOro panoHa
oT 28 okTabpsa 2025 r. Ne 171

AOMWHUCTPATUBHbLIN pernamMmeHT
npeaocTaBreHUss MyHMUUNansHOM ycnyru
«MepeBoA XNUNoro nomeLLeHUsA B HEXUIoe NomelleHue
N HEXWUJIOrO NOMELLEeHUSA B XUNoe nomelleHne»

. O6wme nonoxeHus

1.1. MpeameT perynupoBaHMa agMUHUCTPATUBHOIO pernamMeHTa

Hactoswmin agoMuHUCTpaTMBHBLIA  pernameHT (ganee -  PernameHr)
yCTaHaBnMBaeT MNOpPsSAOK M cTaHdapT NpeaoCTaBNeHusl MyHUUMNAnbHOW YCryrn
«lMepeBoa XnnNoro NOMeLLEHUsI B HEXUINOE NMOMELLEHNE N HEXUITOrO NOMELLEHNS B
Xunnoe nomewleHmney (ganee takke MyHuUMNanbHas ycnyra), paspaboTtaH B Lensx
MOBbILLEHNSA KayecTBa NpeaocTaBneHMst U OOCTYMHOCTM MYyHMUMMNANbHOW YCIyru,
co3gaHnsas  KOMCOPTHBIX YCNoBUKM ONd  3asBuTenen npu npegoctaBreHuu
MYHULMNANbLHOW YyCryrn, onpeaesieHns CPoKoB M NocrnenoBaTenbHOCTU AEeNCTBUI
(aagMUHUCTPATUBHBIX Npoueayp) agamuHucTpaumm KMceTckoro MyHUUMnanbHOro
panoHa.

MyHuumMnanbHas ycrnyra COCTOUT U3 CreayrLWmMX YCnyr:

1) NpUHATUE peLIeHNd O MNepeBOAE KUMOMO0 MOMELWEHUS B HEXunoe
NMOMELLIEHNE U HEXWUITOrO NMOMELLIEHUS B XKMUNOE NOMELLEHWE;

2) Bblga4a OOKYMeHTa, NoATBepXAalollero 3aBepLlieHne nepeycTponctaa u
(vnKn) nepennaHMpOBKM NEPEBOANMOrO NMOMELLEHUS N (UNN) UHBIX HEOBXOANMbIX
paboT NO PEMOHTY, PEKOHCTPYKUWUKW, pecTaBpauum NepeBOAMMOro NOMeELLEHNS B
crny4ae, ecnv nepeycTpoucTBo U (Unu) nepennaHnposka M (Mnu) MHble paboThbl
TpebytoTcsa ana obecneyeHns UCNONb3OBAHUSA TaKOro MOMELLEHUS B KadecTBe
XWUIIOrO0 UMM HEXWNOro MOMEeLWEeHNa (ganee — AOOKYMEHT, MOATBEpXAaroLmi
3aBeplieHne nepeycrtpouctea U (Mnn) NepenniaHUpoBKM  NepeBoaAMMOro
nomeLLeHuns).

1.2. Kpyr 3asiBuTenemn

B kauyecTtBe 3asBuTENEn MOryT BbICTynaTb COBCTBEHHMKU XUMbIX (HEXUNbIX)
NOMELLEeHUIN, PacrnonoXeHHbIX Ha TeppuTopun ceTckoro MyHMUunanbLHOro okpyra
(nanee — 3asBWTenb), a TaKke nuua, MMeloLWue nNpaBo B CUIY HageneHus ux
Takmmu COBCTBEHHMKAMW COOTBETCTBYHOLUMMMU  MOSIHOMOYUSMW B MOpPSAKe,
YyCTaHOBNEHHOM 3akoHogaTenbcTtBOM Poccunckon depepaumn, BbICTynatb OT
MMEeHWN 3asfBuTernen npu npenocTtaBlieHnn MyHUUMnanbHOW ycnyru (fanee —
npeacTaBuTeNb 3asBUTENS).

1.3. Tpe6oBaHMe npenocTaBneHUst 3asiBUTENI0 MyHUMUMNaANbHOW ycrnyru B
COOTBETCTBMM C BapuMaHTOM nNpeaoCTaBlieHUss  MyHUMUMNANbLHOW  YCRyru,
COOTBETCTBYIOLMM NpU3HaAKaMm 3asiBUTeNsi, onpeAerieHHbIM B pe3ynbTaTe
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aHKeTUpoBaHusa, nposBoaAMMOro opraHom, npegocTaBNAOWMM YyCnyry, a TaKxe
pe3ynbTaTta, 3a npeaocTtaBrsieHneM KOToporo oGpamncn 3assBUTeslb

MpenoctaBneHne 3asiBUTENO MYHULMNANbHOM YCNyrm B COOTBETCTBUM C
BapMaHTOM MNPeaoCTaBMNeHNs  MyHMUMNanbHOM  yCrnyrM, COOTBETCTBYIOLLMM
npu3HakaMm 3asiBUTENsl, OnpedeneHHbiIM B  pe3ynbTaTe  aHKeTUPOBaHWUS,
NMPOBOOUMOrO OpraHoM, MpedoCTaBMSLWMM YCRyry, a Takke pesynbTaTta, 3a
NpeaocTaBneHNEM KOTOPOro obpaTuncs 3asiBUTerb, He NPEeAYCMOTPEHO.

Il. CraHpapT npeaocTaBneHUs MyHMLMNanbHOM yCnyrm

2.1. HaumeHOBaHWe MyHULMNANLHOWU YCIyru
[MepeBog >KWMMOro MOMELUEHUA B HEXWUNOEe TMOMELLEHNE W  HEXWUNoro
NOMELLIEHUNS B XXUIOe NoMeLleHme.

2.2.HanmeHoOBaHMe opraHa, npeaocTaBnAOWEro MyHULMUNANbHYHO
ycnyry

2.2.1. MNpepgocTaBneHne MyHMLUNanbHOM YCryrn B YacTu NPUHATUS peLleHuns
0 NepeBoe XUIToro NOMeLLEHUST B HEXNITOE NOMELLEHMNE U HEXMIOrO NOMeLLEHNS
B XXMNoe nomMeLleHne, ocyllecTsnseTcsd AOMUHUCTPaLMNEN.

CTpYyKTYpHbIM  noapasgeneHvemM  AAMUHUCTpauMK,  HenocpenCTBEHHO
NpefoCcTaBnsoWmMM yCnyry, SBrseTcs oTaen apxXuTekTypsbl, cTpouTtenbctea u XKKX
agMUHUCTpaunn Mcetckoro MyHuuunaneHOro panoHa (ganee — Otaen).

2.2.2. lNpepocTasneHne MyHUUMNaAnNbHOW YCnyrm B 4acTn MHPOPMUPOBaHUS
rpaxxgaH O nopsgke NpefocTaBfieHUs  MyHUUMNANbHOW — ycnyru, npueme
OOKYMEHTOB, HeobxoAuMMbIX [ONA NpedoCTaBfieHUss MyHUUMNanbHOW  yCnyru,
BblJauu pesynbTaTta MyHAUUNANbHOW YCIyrM MOXET OCYLLEeCTBIATbCA 4epes
rocygapCcTBeHHoe aBTOHOMHOE yupexaeHue TroMeHcKomn obnactu
«MHOro(yHKUNOHaINbHBLIN ~ LEHTP  MPedoCTaBrieHUst  FOCYAapCTBEHHbIX U
MYHULUMNAnNbHbIX ycnyr B TromeHckon obnactu» (ganee - MOLl), B cooTBeTCTBMU C
3aKNYEHHbIM cornalleHnem o B3anmoaencTenmn mexagy AgMmmHuctpauuen n MoLl.

2.2.3. lNpepocTaBneHne MyHUUMNaAnNbHOW yCnyrm B 4acTn MHPOPMUPOBaHUS
rpaxgaH o rnopsake npefdocTaBneHus  MyHWUMnanbHOW — ycnyru, npuveme
AOKYMEHTOB, HeobxoauMMbIX [Na NpedoCTaBfeHuss MyHUUMNanbHOW  yCryru,
Bbldayu pesyrnbTata MyHUUUNAnbHOW YCryrn MOXeT OCyLecTBnATLCA Yyepe3 ML,
B COOTBETCTBUM C 3aK/OYEHHbIM CornaweHnemM O B3aMMOLEWCTBUN Mexay
AomuHunctpaumen n MOLL.

2.3. OnucaHue pesynbTaTa NnpeaocTaBreHUA MyHULUNANbHOWN yCIyrn

2.3.1. PesynbTaT npegocTaBfieHUss MYHUMUUNAanbHOMW YCryru B 4acTu
NPUHATUA peLUeHns O nepeBode XWUITOro NOMELLEHUS B HEeXWUSioe MoMeLLeHue u
HEXMIOro NoOMeLLEeHUs B XNIoe NoMeLLeHne:

1) peweHne O nepeBode XWUIOro MOMELLEHUA B HEXMUIOe MNOMeLLeHNe U
HEXWUITOro NOMELLIEHNS B XWoe nomMeLleHune;

2) peweHne o6 oTKase B MepeBOAE XUIOro MOMELLEHNS B HeXunoe
NOMELLEHNE W HEXMUMOro MOMELLEHNA B XWMOe MOMELLEHNE MO OCHOBaHUSM,
YCTaHOBMEHHbIM MyHKTOM 2.9.1. PernameHTa.

2.3.2. PesynbTaT npegoctaBneHns MyHUUMNaribHOM YCnyrn B YacTu Bblgauu
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AOKYMeHTa, noaTBepXxJalllero 3aseplueHuMe nepeyctponctBa  wn  (unu)
nepensaHMpPoOBKN NEPEBOAMMOrO NOMELLEHUS:

1)akT O 3aBeplieHMM nepeycTpouctea W (Unu) nepennaHNpoOBKM
nepeBoaMMOro NOMeLLEHNS N (UNN) UHBIX paboT;

2) peweHne o6 oTkase B NpPedoCTaBfEHUMM MyHUUMNANbHOW YCNyrm no
OCHOBaHUWSM, YCTaHOBMEHHbIM NyHKTOM 2.9.2. PernameHra.

2.4. CpoK npegocTaBfieHUs1 MyHULUNANbHOWN yCnyru

PeweHne o nepesoae unm o6 oTkase B NepeBoae NOMELLEHUS OOTKHO ObITb
NPUHATO B TedeHue 45 KaneHOapHbIX OHEW CO OHA nonyvyeHus AgMUHUCTpauumen
AOKYMEHTOB (cBeAeHur), 06s13aHHOCTb MO NMPeaoCTaBNEHMIO KOTOPbIX BO3NOXEHA
Ha 3asBuTens. B cnyyae obpaweHua 3assutens 4depe3 MOLL cpok npuHATUS
pelueHnst 0 nepeBoae unm o6 oTkase B NepeBoae NOMELLEHMS UCHUCTISIETCS CO OHS
nepenaym MOL| Takmx JOKYMEHTOB B AQMUHUCTPaLMIO.

[oKyMeHTbl, YyKasaHHble B nyHKkTe 2.3.2. PernameHTa, HanpaBnalTCA
(BblgatoTca) 3aasutento He nosgHee 20 paboumx OHEW CO OHS perucTpauumn B
NPUEMOYHON KOMMUCCUMM 3asiBfieHUa O Bblgavye AOKYMeEHTa, NoATBepXAatoLlero
3aBeplUeHne rnepeycTpouctBa U (MNW)  nepennaHNpoBKM  NepeBoaUMOro
NoMeLLEeHNS.

2.5.MlepeyeHb  HOPMaTUBHO-NPaABOBbLIX  aKTOB, perynupyroLwmx
OTHOLLEHUSA, BO3HUKalOWMe B CBA3U C NpeaoCTaBlieHUEeM MyHULMNanbLHOM
ycnyru

[MepeyeHb HOpPMATUBHbLIX MPABOBbLIX aAKTOB, PErynMpylowWmnx OTHOLLEHNS,
BO3HMKalOLLME B CBA3M C NpeocTaBreHneM rocygapCTBEHHOM YCyru, ¢ ykasaHnem
NX PEKBU3UTOB W WCTOYHUKOB O(MUMANbHOrO OnyoGrnKOBaHUSA pasMeLleH Ha
odmumaneHoMm cante AgmuHUCTpauum B ceTm  VIHTepHeT no  agpecy:
https://isetsk.admtyumen.ru/, a Takke B 9NEeKTPOHHOM pPErnoHanbLHOM peecTpe
MyHUUMNaAnbHbIX ycnyr (cpyHkumin) TromeHckon obnactu B COOTBETCTBUMM C
noctaHoBneHuem lNpasutenbctBa TromeHckon obnactn ot 30.05.2011 Ne 173-n «O
nopsigke opmMupoBaHNA W BEOEHUS SNEKTPOHHbLIX pPErnoHarnbHbIX PeecTpoB
rocy4apCTBEHHbIX M MyHuMUMNanbHbIX ycnyr (pyHkumn) TromMeHckon obnactuy», B
depepanbHOM rocygapCTBEHHOM UMHOpMaUMoHHON cucteme «®PeneparnbHbin
peecTp rocygapCTBEHHbIX N MyHULUMNAMNbHbBIX YCIYT (QYHKLMIA)».

2.6. UcuepnbiBaloWwmn nepevyeHb AOOKYMEHTOB, HeobOXoaumbiX B
COOTBETCTBUM C HOPMAaTUBHLIMU MPaBOBLIMU aKTaMu AnNs NMpeaocTaBrieHus
MYHULMNANbLHOW YCIyrM U YCIyr, KOTopble SIBNSIOTCA Heo6xoAuMbIMU W
obssaTtenbHbIMM  Ans npenocTaBneHus MyHMLMNanbLHOMN ycnyru,
noanexawmx npeacraBrieHUIO 3asiBUTeNnem

2.6.1. na npegoctaBneHns MyHUUUNANbHOW YCIyrM B 4acTU MNPUHATUSA
pELLEeHNA O NepeBOAEe XWUMOro MOMELLEHUS B HEXWUNOEe MOMELLEHNE N HEXWUNOro
nomeLleHuns B Xwunoe rnomeLleHve, yCTaHaBnuBaeTcs crnegyoLwmm
ncYepnbIBalLWMN nepevyeHb [JOKYMEHTOB, HeOOXOOAWMbIX B COOTBETCTBUM C
efepanbHbIMW 3aKOHAMW U UHBIMW HOPMAaTUBHBLIMU MPaBOBbLIMU aKkTaMu Ansa ee
npegocTaBneHna  (ganee - [OOKYMEHTbl) W HanpasnsieMblX  3asBuUTErneM
(npegctaButenem 3assutens) B ADMUHUCTPaUUIO OAHUM U3 cnegyowmux cnocobos
no BbIOOpy 3asBuTensa: Ha OyMaXHOM HocuTere rnocpeacTBOM MNOYTOBOro
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OTNpaBfieHns, B 3NEKTPOHHOW dopMe NOoCpenCTBOM WHTepHeT-canTa «[lopTtan
ycnyr TiomeHckon obnactuy» (www.uslugi.admtyumen.ru) (ganee - PervoHarnbHbIN
nopTan), dpeaepanbHOM rocygapCTBEHHON MHMOPMaLNOHHOMN cUCTeMbl «EONHbBIN
nopTan rocygapCTBEHHbIX N MyHUUMNANbHbIX yCnyr (QyHKUuIn)» (www.gosuslugi.ru)
(nanee - EguHbIn nopTtan) nMbo Ha 6ymMaxkHOM HocuTene nocpeacTBOM fIMYHOIO
obpatlleHus B MOLL:

1) 3asiBNeHne O rnepesode MOMeLleHUa (ganee - 3asiBfieHMe) corfnacHo
MpunoxeHuto Ne1 k PernameHTy - B crniydae HanpaBrieHUst 3asiBfIEHUS Ha
GymaxxHOM HocuTene npu nudyHom obpaweHnn B MOL, unm  No4YTOBbLIM
oTnpasneHnem B AAMMHUCTpaUMio; no oopme, pasmMeLLeHHon Ha EguHom noprarne,
PernoHansHoM noptane - B criydae nogayv 3asaBrieHUs B (popme 3NeKTPOHHOro
AOKyMeHTa C ucnonb3oBaHnem «JInyHoro kabuHeTa;

2) OOKYMEHT, NOATBEPXKAAOLWMIA NOSTHOMOYUNSA NpeacTaBuUTENs 3asaBUTENS, B
cnyyae ecnu 3asiBneHve nogaetcsa npeacrasutenem sassutens. [pu obpalieHun
nocpeactsom EamHoro noprtana, PermoHanbHOro noprtana, ykasaHHbI JOKYMEHT
AomkeH ObITb MOAMNMCAH  3NEKTPOHHOW MOAMUCHbIO, TpeboBaHUA K KOTOPOW
yCTaHaBnNMBalTCA 3akoHogaTernbcTBOM Poccunckon denepaunn, perynmpyrowimm
OTHOLUEHNA B 06NnacTu NCNOSb30BaHNS 3NIEKTPOHHbIX NOAMUCEN.

lMpepocrasneHve AOKYMEHTa, noaTeBepXaatoLLero NOJSTHOMOYNSA
npegcrasutena 3adasutens (ecnu  3asiBieHWe nopjaeTcs npeacraBuUTENEM
3aaBuTens) He gaBngeTca obasaTenbHbIM B Criydasix, Korga oOT  UMEeHU
lopuamyeckoro nvua AencteyeT nuiuo, uMerollee npaso gencTeBoBatbh 6e3
AOBEPEHHOCTU, N B Criydasax, Korga 3akOHHbIW rnpeacraButesib (oM3n4eckoro nuua
AEeNCTByeT Ha OCHOBaHMM CBUAETENbCTBA O POXAEHWW, BblAAHHOMO OpraHamm
(opraHusaumammn) Poccuinckon degepaummn, OCyLLECTBSIOWNMM FOCY4apCTBEHHYIO
perucTpaumilo akToB TPaXKOaHCKOro COCTOSIHUSA, WM JOKYMEHTOB, BblOaHHbIX
opraHamMu Ornekn n MonevnTenbcTBa B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon depepaunn.

3) npaBoycCTaHaBnuMBalLllMe [OOKYMEHTbl Ha MepeBOAMMOEe MOMeLleHne
(MOASIMHHMKN 1NN 3acBMOETENbCTBOBaHHbLIE B HOTapuarbHOM MOpsake Konuu),
€eCnM npaBa Ha [aHHOe MOMELLEHNEe He 3aperMcTpupoBaHbl B YCTAHOBIIEHHOM
nopsiake;

4) B cnyyae, ecnu nepeycTtponucTBo M (MnNu) nepensiaHMpoBka U (UNn) MHbIE
paboTbl TpebytoTca ans obecnevyeHuss MCMNONb30BaHWS Takoro MNOMELLEHUST B
KayecTBe XXWUIOro UM HEXWUITOro NOMeLLEHNS), - NOArOTOBIEHHbIN U OPOPMITEHHbIN
B YCT@HOBIIEHHOM MopsaKke MNPOEeKT nepeycTponcTBa WM (Mnn) nepennaHnpoBKU
nepeBoaMMOro NoMeLLeHns;

5) npotokon obwero cobpaHusa  COBCTBEHHMKOB  MOMELEHUA B
MHOrOKBapTUPHOM [OOMe, coAepXalun pelleHve ob mx cornacum Ha nepesos,
XXUIOro NoMeLLLEHUS B HEXNIIOE MOMELLEHNE;

6) cornacuve Kaxgoro COOCTBEHHMKa BCEX MOMELLUEHUN, NPUMBbIKAOWKNX K
nepeBoANMOMY MOMELLEHNIO (MMetoLwmxX ObLLy0 C nepeBogMMbIM MOMELLEHNEM
CTEHY WKW pPacrosioXeHHbIX HenocpeACcTBEHHO Hag wnu nog nepeBoaUMbIM
NoMeLLEeHNneM), Ha nepeBOod XWUIIOro TMOMELEHUss B HeXurnoe MnoMeLleHne
(ocbopmnsaeTcss COBCTBEHHMKOM MOMELLEHUS, MPUMbIKAKOLWEro K MNepeBoauMomMy
NoMeLleHNo, B NMUCbMEHHOWN MNPOM3BOJSIbHOW hopme, MO3BOMAOLLEN ONpenennuTb
€ero BONeusbsBreHWe; B 3TOM COrfiacumn ykasbiBaloTca paMmunvs, MMs, OTYeCTBO
(Mpn HannumMn) CcoOCTBEHHMKA MOMELLEHNS, MNPUMbIKAKOWEro K nepesogumMomy
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MOMELLEHUI0,  MOfIHoe  HaMMeHOBaHMEe U OCHOBHOW  rocy[apCTBEHHbIN
PErMCTPALMOHHBIA HOMEpP PUONYECKOTO nuua - COBCTBEHHMKA MNOMELLEHMS,
NPUMbIKAKOLWEro K  NepeBoAMMOMY  MOMELLEHWIO,  MacCrnopTHble  [AaHHble
COBCTBEHHMKA yKa3aHHOro MOMELLEHUS, HOMep MNpuHagnexaiiero cobCTBEHHUKY
yKa3aHHOro MNOMELLEHUs, PeKBU3UTbl [JOKYMEHTOB, MOATBEPXAaloWwmx npaBo
COBCTBEHHOCTM Ha yKa3aHHOE MOMELLEHNE).

2.6.2. Ana npefocrtaBneHNa MyHUUMNANbHOW YCrnyrm B 4acTu Bblgaydu
OOKyMeHTa, NOATBEpXAallero 3aBeplleHne nepeyctpouctea u  (unu)
nepensiaHNpPoBKN  NepeBOANMOro  MNoMeLleHus, 3assuTtenb (NpeactaBuTEnNb
3asBuUTENA) NpeacTaBnserT:

1) 3asBneHne cornacHo [lpunoxeHuto Ne2 k PernameHty - B cnyyae
HanpaBneHna 3aaBreHnsa Ha ByMaykHOM HocuTene npu M4yHom obpatueHnn B8 ML
WX NOYTOBbLIM OTNpaBreHneM B ALMUHUCTPaLMIO; No popme, pasMeLleHHON Ha
EovHom noptane, PernoHanbHOM noptane, - B Criydae nogayv 3asiBfieHUs B
dopMe IMEKTPOHHOIo AOKYMEHTa C UCNoSib3oBaHneM «JIMYHOro kabuHeTay;

2) OOKYMEHT, NOATBEPXKAAOLWMIA NOSTHOMOYUSA NpeacTaBUTeNs 3asaBUTENS, B
cnyyae ecnu 3asiBfieHne nogaetcda npeacrtasutenem saasutens. Npn obpalueHuu
nocpeactsom EamHoro noprtana, PermoHanbHOro noprtana, ykasaHHbI JOKYMEHT
AommkeH ObITb MOAMNMCaH  3NEKTPOHHOW MOAMUCBbID, TpeboBaHUA K KOTOPOW
yCTaHaBnuBaloTCa 3akoHodaTenbCTBOM Poccuickon depepauuun, perynmpyrowmm
OTHOLUEHNA B 06NnacTu NCNOSb30BaHNS 3IIEKTPOHHbIX NOAMUCEN.

MpepocTtaBneHne AOKYMEHTa, noaTBepXxaatoLero NOSTHOMOYUS
npencrasutensa 3aasutens (ecnu  3asiBfieHWe nopdaeTcs  npeacrtaBuUTENEM
3agBuTensa) He aBnseTca obgasaTernibHbIM ¢ B Ciyyasix, Korga OT  MMEHM
lopugmyeckoro nvua AencteyeT nuuo, uMerollee rnpaso gencTBoBatb 6e3
AOBEPEHHOCTU, N B Criydasax, Korga 3akOHHbIW rnpeacraButesib on3n4eckoro nuua
AEeNCTByeT Ha OCHOBaHMM CBUAETENbCTBA O POXAEHWW, BblIAAHHOMO OpraHamm
(opraHusaumsmn) Poccuimnckon degepauunm, OCyLLEeCTBASOWMMUN roCy4apCTBEHHYIO
peErncTpaumilo akToB rpaXOaHCKOro COCTOSIHUS, WU OOKYMEHTOB, BblOAaHHbIX
opraHamMu Ornekun u MonevnTenbLcTBa B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon denepaunn.

2.6.3. MNpun nnyHom obpaweHnn B MOLL domsnyeckne nuua (3assutenn nnu
npeacrtaBuTenu 3asiButenen) obs3aHbl NpeabsBUTb AOKYMEHT, YOOCTOBEPSHOLLNM
NNYHOCTb.

[MpepocTaBneHne [OOKYMeHTa, YOOCTOBEPSALWEro JfMYHOCTb 3asiBUTEns
(NnpeacTaBuTens 3asBUTENS), He ABNAETCA 00s3aTeNbHbIM B CllyYae YyCTaHOBIEHMS
NNYHOCTU 3asaBUTENS (NpeacTaBuTens 3asBuUTENs) NOCPeACcTBOM MAeHTUdUKaumm
M ayTeHTUdukaumm C  UCMNOSb30BaAHMEM  UHAOPMALMOHHBLIX  TEXHOMOMMN,
npeaycMoTpeHHbIX YyacTtbio 18 ctaten 14.1 depepanbHoro 3akoHa ot 27.07.2006
Ne 149-®3 «O6 wuHpopmaumm, MHPOPMALMOHHBLIX TEXHOMOMMSAX WU O 3awwuTe
MHopMaLmn».

2.6.4.B cnyyae HanpaBneHus 3aaBneHUs W MpunaraemblX K Hemy
AOKYMEHTOB B 3IIEKTPOHHOW popme C ucnornb3oBaHvem EguHoOro noprana wvnm
PervoHanbHOro noprtana 3aasutenb (NpeactaBuUTENb 3asiBUTENS), NpoLleaLnia
npoueaypbl peructpaunmn, naeHTuukaumm n ayTeHTugukaumm ¢ NCnonb3oBaHNEM
EaonHon cnuctembl naeHTudurkaumm n ayteHtudumkauum (ganee - ECHUA), sanonHaet
dopMy YyKasaHHOro 3asiBfieHUs C MCMNOJSIb30BaHWEM WHTEPaKTUBHOW (OopMbl B
9N1EKTPOHHOM BUAE.
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CBedeHna 13 [OOKYMEHTa, YOOCTOBEPSAIOLWEro fMYHOCTb 3asBUTENs,
npencrasuTena 3aasutesis POPMUPYIOTCA NP NOATBEPXKOEHUN YYETHOM 3anicu B
ECUWA un3 coctaBa COOTBETCTBYHOLMX JaHHbBIX YKa3aHHOW y4EeTHOM 3anncu u MoryT
ObITb NPOBEPEHbI NyTEM HarnpasfeHus 3anpoca C WUCMOfb30BaHWEM CUCTEMBI
MEeXBEeJOMCTBEHHOIO 3f1IEKTPOHHOro B3anMOeNCTBUA.

Mpn nopaye 3asBreHNA B 3NIEKTPOHHOW (hopMe 3adBneHue U OOKYMEHTbI
NOANUCHLIBAOTCH ONEKTPOHHOM MOAMUCBbID B COOTBETCTBUM C TpeboBaHUAMMU
noctaHoBneHus [NpasutenbctBa Poccunckon ®epepaumm ot 25.06.2012 Ne 634
«O BMOax 3MNeKTPOHHOM MNOLMUCKU, WUCMONb30BaHUE KOTOPbIX [OMycKaeTcs npwu
obpalleHumn 3a nosly4eHnemM rocygapCTBEHHbIX N MyHULMNANbHbIX YCIyr».

Mpn nogadve 3asaBneHNs B (POpMe SNEKTPOHHOrOo [JOKYMEHTa K Hewmy
NpUKpennsaTca NMbo 3aBepeHHble YCUIEHHOW KBanMULMPOBAHHOW MNOAMNUCHIO
BbldaBWMNX WX nuy, (MM HOTapuyca) IMEKTPOHHbIE KOMWM LOKYMEHTOB, nnbo
SNEKTPOHHble  OOKYMEHTbl, 3aBEepEeHHble  YCUIEHHOW  KBanuuunpoBaHHOM
9NEKTPOHHOW NOANUCHIO BblAABLUMX UX NWL, (MNK HOTapuyca).

2.6.5. [lokymeHTbl, npunaraemMmble K 3asiBIeHUI0, MpencTaBfseMble B
3I1IEKTPOHHOW POpMe, HanpaBfalTCA B cneaylowmnx dopmarax:

a) xml - ons OOKYMEHTOB, B OTHOLUEHUW KOTOPbIX yTBEpXAeHbl hopMbl U
TpeboBaHMs NO POPMUPOBAHUIO INEKTPOHHLIX AOKYMEHTOB B Buae ¢annoe B
dopmaTte xmi;

6) doc, docx, odt - ONA [OKYMEHTOB C TEKCTOBbIM COAEPXXaHUEM, He
BKNtoYaoLwmm oopmyrbl;

B) pdf, jpg, jpeg - 4Ns OOKYMEHTOB C TEKCTOBbIM COAEpXXaHWeM, B TOM YuUcre
BKNtoYarLwmx popmyrbl U (Mnun) rpadpudeckme naobpaxeHnd, a Takke AOKYMEHTOB
C rpadomyecknm cogepxaHmem.

B cnyyae ecnu opurMHanbl OOKYMEHTOB, MpunaraembiX K 3asBEHUIO,
BbldaHbl M MNoAnNucaHbl YNONIHOMOYEHHbIM OpraHoMm Ha ©OymaxHom HocuTene,
AonyckaeTca (hopMMpoBaHUE Takux JOKYMEHTOB, NpeacTaBnsieMblX B 3NEKTPOHHON
dopme, MyTeM CKaHMPOBaHUS HEMNOCPEACTBEHHO C oOpurMHana [JOKyMeHTa
(ucnonb3oBaHMe KOMUM He  JOMNyCKaeTcd), KOTOpOe  OCYyLecCTBrseTca C
COXpPaHEHNEM OpMueHTauun opurmHana AokymeHTa B paspewseHun 300-500 dpi
(macwtab 1:1) M BCeX ayTEHTUYHbIX MPU3HAKOB MNOANMHHOCTU (rpadomyeckomn
nognucu  nvua, nedatun, YrnosBoro wTtamna 6naHka), C WCNoSfib30BaHWEM
cnegyroLwmx pexmmMoB:

«4epHo-6enbin» (NpU OTCYTCTBUM B OKYMEHTE rpadomyeckmnx nsobpaxeHumn un
(Mnn) UBETHOro TekcTa);

«OTTEHKM ceporo» (Mpy HanMyunun B JOKYMEHTE rpadonyecknx n3obpakeHuin,
OT/NYHBIX OT LIBETHOIO rpaconyeckoro n3obpaxeHuns);

«UBETHOM» WU  «PEXMM MONMHOM LuBeTonepegaym» (NpU  HanuMyuum B
AOKyMEHTE LIBETHbIX rpacnyeckmx nsobpaxeHmin nnbo LBEeTHOro TEKCTa).

KonnyectBo ¢hannoB LO/MKHO COOTBETCTBOBATb KONMMYECTBY [OOKYMEHTOB,
KaXkObl N3 KOTOPbIX COAEPXUT TEKCTOBYIO U (UNn) rpadonyeckyto MHopmauuio.

[loKyMeHTbl, nNpunaraemble 3adBUTENIEM K 3aABNEHUIO, NpeacTaBndemMble B
SNEKTPOHHON hopMe, OOMKHbI obecnevnBaTb BO3MOXHOCTb MOEHTUPULMPOBATL
AOKYMEHT M KONMMYECTBO SIMCTOB B JOKYMEHTE.

[oKyMeHTbI, nognexaiune npencrasneHno B popmarax xlIs, xIsx unm ods,
dopMUpPYIOTCHA B BUAE OTAENbHOro LOKYMEHTa, NpeAcTtaBnsaeMoro B 3f1eKTPOHHOW

dopme.
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2.6.6. lNpu HanpasBneHun B ALMUHUCTPALMIO OOKYMEHTOB, YKasaHHbIX B
nogpasgene 2.6 PernameHTta, nocpeacTtBOM MOYTOBOrO OTNPaBIIEHUS, OaHHble
AOKYMEHTbl HanpaensTca 3asButenem B dopme opurMHanos nubo B opme
KOMWI, 3aCBNOETENIbCTBOBAHHbIX B HOTapuasnbHOM Nnopsigke.

2.7. UcyepnbiBawOWN nepevYeHb [AOKYMEHTOB, HeobxoAuMbIX B
COOTBETCTBUM C HOPMATUBHLIMU MPaBOBbLIMU aKTaMu AnNs NpeaocTaBfieHUs
MyHALMNANbLHOW  YCNyru, KOTOpble Haxo4ATCA B pacnopsiKeHuu
rocyAapCTBeHHbIX OpPraHoB, OpraHOB MECTHOro camoynpaBfieHUs1 U MUHbIX
OpraHoB, Yy4YacTBYWLIMX B MpeaocTaBleHUn MyHULUUNANbHbLIX YCNyr, W
KOTOpble 3asBUTeNb BripaBe npeacTtaBuUTb

2.7.1. [JoKyMeHTbI, 3anpaluvBaemble agMUHUCTpaLMENn B rocyaapCTBEHHbIX
opraHax, opraHax MeCTHOro camMoyrnpaBsfieHUs U MHbIX OpraHax, y4acTBYHOLMX B
npefocTaBneHn MyHuUMnanbHbIX YCryr, Ans npefoctasneHns MyHULMNnanbHOW
YCIyrn B 4acTWu MPUHATUS peLleHns O NepeBode XXUIoro NoMeLLeHUst B HeXuroe
NOMELLIEHNE U HEXWUITOrO NMOMELLIEHUS B XXUIOe NoMeLleHme:

1) NnpaBoycCTaHaBnMBaloLne JOKYMEHTbI Ha NepeBoauMoe NoMmeLLeHne, ecrnm
NpaBO Ha Hero 3aperMcTpupoBaHO B YCTAaHOBIIEHHOM MOPSAKE;

2) nnaH NepeBOAMMOro MOMELLEHNA C ero TEeXHWYEeCKMM onucaHuem (B
cnyyae, ecnv nepesBoaMMoe MoMmeLLeHne ABNAETCA XUMbiM, TEXHUYECKMIA nacnopT
Takoro nomMeLLeHus);

3) NO3TaXHbIN NiaH AoMa, B KOTOPOM HaxoAuTCs NepeBogMMOe NoMeLLeHune;

4) B criydae, ecnv nepeycTtponcTtso u (Mnu) nepennaHMpoBka u (UNn) uUHble
paboTbl TpebytTcsa ans obecnevyeHns UCNONb30BaHUS TaKOro MNOMELLEHUS B
KayecTBe >XUIIOr0 WU HEXWUNOro rMoMeLleHns), - cBedeHus o0 OTHeceHuu
HEeOBWXKMMOro MMyLLecTBa K 06 bekTaM KyNbTypHOro Hacnegus;

5) B cnydae, ecnv nepeycTtpomncTeo 1 (Unu) nepensiaHnposka u (UNKU) UHbIE
paboTbl TpebyTca Ons obecnevyeHuss MUCMNONb30BaHWUS Takoro MNOMELLEHUs B
KayecTBEe XWUMOro UM HEeXWUNOoro NnoMeLLeHust), - 3akrnovyeHne opraHa no oxpaHe
NaMATHUKOB apXUTEKTYPbl, UCTOPUN WU KyNbTypbl O AONYCTUMOCTM MPOBELEHMS
nepeyctporvcTea u (Unu) nepennaHUpoBKU MOMELLEHNs U (Unn) MHbIX paboT B
MHOrOKBapTUPHOM [JOMe, €ecinn Takoe MoMelleHne Wnu OOM, B KOTOPOM OHO
HaxXoanTCA, ABNAETCA NaMATHUKOM apXUTEKTYPbl, ICTOPUU UMW KyNbTYpbl;

6) cBegeHuss O  OpuandeckoM  nuiue,  copepxawmeca B EguHOM
rocyaapCTBEHHOM peecTpe pUANYECKUX NnL;

7) cBegeHuMss W3 KapTbl TeppuTopmanbHOro  3oHupoBaHusa  [Mpasun
3eMs1enonb30BaHNs U 3aCTpPorKM B OPME BbIKONMUPOBKY;

8) ceegeHus YnpaeneHuss MuHucTepcTBa BHYTpeHHMX pfen Poccun no
TioMeHckon obnactmu o [OeNcTBUTENbHOCTM (HEOAENCTBUTENBLHOCTWU) nacnopTa
rpaxgaHnHa Poccunckon depepaumn, yooCTOBEPSIOLWEro NUYHOCTb 3adBUTENS
(NnpeacTaBuTens 3anBUTENS);

9) cBegeHUsa 0 rocyfapCTBEHHOM perucTpauumn aktoB O poxaeHuu (B cnyyae
nodavn 3asiBNeHusi npeacraBuTenieM 3asiBUTENs, AENCTBYIOLWMM Ha OCHOBaHUM
cBuMaeTenbCcTBa O poxaeHun pebeHka, BblgaHHOro opraHamm (opraHuMsaumsamn)
Poccunckon ®depepaumm, OCYLLECTBAAOWUMN FOCYOAPCTBEHHYIO perncrpaumio
aKTOB rPaXXgaHCKOro COCTOSIHUSA);

10) cBegeHst  OpraHoB  OMekM W MoneynTenbcTBa W3  NpukKasa
(nocTaHoBNeHUs) 06 ycTtaHoBNeHUM oreku (nonedmtenbcTBa) (B criydae nogadu
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3asBneHus npeacraBuTenem 3aaBuTeNd, OENCTBYIOWMM Ha OCHOBaHUW npukasa
(noctaHoBneHna) o6 ycTaHOBMAEHWW OMNekn (nonevynTenbcTBa), MPUHATOrO
opraHamMu OrMekn n MNonevnTenbLCcTBa B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccurickon degepaunn).

2.7.2. lna npepoctaBneHUss MyHULMMNANbLHOW YCNyrm B Y4acTu Bblgauu
AOKYMeHTa, noAaTBepxAalwuwlero 3aBeplleHne  nepeyctponctea wu  (4nu)
nepennaHnpoBKX NepeBoaMMOro NoMeLLeHns:

1) cBegeHust Ynpaeneums MuHucTepcTBa BHYTPEHHMX pgen Poccum no
TiomeHcko obnactu O [OenCTBUTENbHOCTU (He4eUCTBUTENbHOCTM) nacnopTta
rpaxxgaHuHa Poccunckon depepaumn, yaoCTOBEPANOLWEro fMYHOCTb 3asiBUTENS
(NnpepcraBuTens 3asBUTENS);

2) cBeeHUs O rocyfapCTBEHHOM perucTpauumn aktoB O poxaeHuu (B cnyyae
nofayn 3asiBfieHUs npeactaBuTeneM 3asiBUTENs, OEeWCTBYHOLMM Ha OCHOBaHWUU
cBuaeTenbcTBa O poxaeHun pebeHka, BblJaHHOro opraHamu (opraHuvsaunsamn)
Poccuinckon depepaumn, OCyLLECTBAAKOLWLMMN TOCYAAPCTBEHHYKD perucTpauuto
aKTOB rpaXk4aHCKoro COCTOSIHUA);

3) cBeieHUs OpraHoB OMeku 1 noneynTenbCcTBa U3 Npukasa (NOCTaHOBMEHUS)
o6 ycraHoBneHun onekn (nonedynTenbCcTBa) (B CryvYae nogayum 3asdBneHus
npeacrasutenemM  3asBuTens,  OEWCTBYIOWMM  Ha  OCHOBaHMW  MpuKasa
(noctaHoBneHna) o6 ycTaHOBMAEHWW OMNekn (nonevynTenbcTBa), MPUHATOro
opraHaMmy Oreku W mnoneynTenbcTBa B COOTBETCTBUM C 3aKOHOOATESIbCTBOM
Poccurickon degepaunn).

2.7.3. 3aaBuTenb BnpaBe NpenoCcTaBUTb OOKYMEHTbI, YKa3aHHble B MyHKTax
2.7.1, 2.7.2 PernameHTa, Nno cO6GCTBEHHON MHULIMATUBE.

2.7.4. CBegeHus, ykasaHHble B nognyHkTax 8-10 nyHkTa 2.7.1, nyHkTe 2.7.2
PernameHta Takke wMoryT ObiTb 3anpoweHbl W3 eauHoro heaeparnbHOro
MHOPMALMOHHOIO perncTpa, Coaepallero cBegeHnsa o HacerneHun Poccumnckom
denepaunn, B nopsake, NpegyCMOTPEHHOM nocTaHoBneHueM [lpaBuTenbcTBa
Poccunickon ®depepauum ot 09.10.2021 Ne 1723 «O6 ytBepxaeHun [lpasun
npefocTaBleHNa  CBedeHuW, codepXawuxcsd B eauHoM  dpedepalibHOM
WHOPMALMOHHOM perucTpe, coaepxawem cBefeHud O HaceneHun Poccuinckomn
degepaumn, B TOM YMCEe MEpeyHs yKasaHHbIX CBEOEHUM W CPOKOB WX
npefoctaBneHnsl, W nepeyHss  OBEe3NUYEHHbIX  MepCoHasibHbIX  AaHHbIX,
coepxaluuxcs B eauHoM  doedeparnibHOM  MHAOPMAaUWMOHHOM  perucrpe,
coepaliemM cBefeHus o HaceneHun Poccunckon degepauumny», B COCTaBe:

1) ngeHTndukaTopbl CBEAEHMM O AOKYMEHTEe, YAOCTOBEepsiWweM JfNYHOCTb
rpaxxgaHuHa Poccuinckon degepaummn Ha Tepputopumn Poccuinckon degepaunn (B
TOM 4ucCrie B OTHOLUEHUM LOKYMEHTOB, YOOCTOBEPSHOLMX JNIMYHOCTb rpaxgaHuvHa
Poccuinckon ®depepaumun, NPU3HAHHbLIX HEOEUCTBUTENbHBIMU Ha Tepputopum
Poccuinckon ®egepaunn);

2) cBeeHust O rocygapCTBEHHOM pernctpaunmn poxaeHuns;

3) ngeHTUdUKaTopbl cCBEAEHUN 06 OneKyHe Unmn o noneyvuTene.

2.8. UcuyepnbiBaowin nepevyeHb OCHOBaHWM ANsl OTKasa B npueme
AOKYMEHTOB, He06X0AMMBbIX ANA NpeAoCTaBfIeHUA MyHULIMNAaNnbHOW yCrnyru

OcHoBaHvemM [Ons oOTkasa B MpuvemMe [OOKYMEHTOB, MOCTYNMBLUMX B
9I1IEKTPOHHOM dopwme, ABNseTcsd HecobngeHne YCTaHOBIEHHbIX
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3aKOHOOAaTeNbCTBOM  YCrOBUM  MPU3HAHUA  OEUCTBUTESIbHOCTU,  YCUITEHHOM
KBanMuUUMPOBaAHHOMW  9ONIEeKTPOHHOM MNOAMWUCK, YCTaHOBIEHHbIX cTatben 11
depnepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6 3neKkTpOHHOW noanMCuU»
(Banee - ycnoBus AenNCTBUTENbHOCTU 3NIEKTPOHHOW NOAMMUCH).

2.9. UcuepnbiBalowun  nepevyeHb OCHOBaHMM AnNsl  OTKasa B
npeaocTaBfieHUM  MyHUMUMNANIbHOW  yCcnyrMu  WUAM  NPUOCTaHOBIEHUA
npeaocTaBfieHNA MyHUUMNANbHOW yCnyru

2.9.1.0Tka3 B npegocTaBreHnn MyHULMNansHON ycnyrmn (NpUHATUE peLleHuns
00 OTKase B nNepeBOde XWUMOro NOMELLEHUS B HEXMUIOE MOMELLEHNE N HEXMNOro
NOMELLIEHNS B XXMUNOEe NOMELLEHME) AOMNYyCKaeTCs B Criyvae:

1) HenpeacTaBneHna  OOKYMEHTOB, 00513aHHOCTb MO  NpeACTaBNEeHUIo
KOTOPbIX BO3NOXEHA Ha 3asBUTENS;

2) NOCTYyNfeHNa B OpraH, OCYLIEeCTBNALWMUMA NepeBos NoMeLlleHun, oTBeTa
opraHa rocyaapCTBEHHOW BRacTW, oOpraHa MeCTHOro camoynpasfeHus nuobo
noaBEeAOMCTBEHHOM OpraHy rocygapCTBEHHOM BRNacTm WM opraHy MEeCTHOro
camoynpaBrieHuns opraHusauumu Ha MEeXBEJOMCTBEHHbIN 3aripoc,
cBuaeTenbcTBytowero 06 oTCyTCTBUN JOKYMEHTa 1 (Unn) nHdopmaumnm, ykasaHHbIX
B noanyHktax 1, 2, 3 nyHkta 2.7.1. PernameHTa, Heobxoammbix Ons nepesoaa
XXWITOro NOMELLIEHUS B HEXMUIIOE MOMELLEHMNE UMN HEXMUITOrO NMOMELLEHUS B XKUIOE
nomMeLleHne, ecrnnm COOTBETCTBYIOLLUMA OOKYMEHT He npeactaBfeH 3asBuTernem no
cobctBeHHON wuwHMumatmBe. OTkas B nepeBofde MOMELWEHUs Mo  yKasaHHOMY
OCHOBaHUWIKO AOMNyckaeTcs B Crny4yae, €Ccnn opraH, OCYLLEeCTBSKLWNA nepeBos
NOMELLEHUN, nocne nosflydeHUs YyKasaHHOro oTBeTa YyBeAOMWST 3asBuTena o
NOSTlyYeHUN Takoro oTeBeTa, NPeASIoXKUIT 3asaBUTENIO NPeacTaBUTb LJOKYMEHT U (MNn)
MHopMaLMo, Heobxoaumble AONfs nNepeBoda XXWUITOro MOMELLEHUS B HEXUIoe
NOMELLEHNE WMNN HEXUMOrO MOMELLEHUS B XUMOE MOMELLEHNE U HE MNOMyYun oT
3aABUTENS TakMe OOKYMEHT n (Mnn) nHdopmaumio B TedeHne 15 paboumnx gHen co
OHS HanpaeneHns yBeaOMSEHWS;

3) npeacTaBneHne JOKYMEHTOB B HEHaANEXaLUNA OpraH;

4) HecobntogeHe ycroBmi nepesoaa NoOMELLEHNS;

5) HecooTBeTCTBME MNpOEKTa nepeycTporucTBa M (MnNu) nepennaHnpOBKU
nomeLleHnsa TpeboBaHNAM 3aKkOHO4AaTENbCTBRA.

2.9.2. OTka3 B NpegocTaBfieHMNn MyHUUMNANbHOW yCnyrn (B 4acTu Bbloauu
AOKYMeHTa, noAaTBepxalLwero 3aBeplleHne  rnepeyctponctea  w  (4nu)
nepensiaHNPoOBKN NEPEBOANMOro NOMELLEHNS) JONYCKaeTCAa B Cry4yae:

1) HEMCNONMHEHNSA YCIIOBMA pPELUEHUS O MEPEBOAE XWUMOro MOMELLEHNUS B
HEeXunoe noMeLLeHne N HeXUIioro NoOMeLLEHNS B XUIT0e noMeLleHne, B TOM Yucne
HEeCOOTBETCTBME  BbLIMOMHEHHbLIX paboT nNo  nepeycTpouctsy wu  (unu)
nepennaHnpoBke N (MNKU) UHBbIX HeoBXoaUMbIX paboT MO PEMOHTY, PEKOHCTPYKLNN,
pecTtaBpauumM nNepeBoAMMOro MOMELLEHUS MPOEKTY, yKasdaHHOMY B noAanyHkTe 4
nyHkTa 2.6.1. PernameHTa,;

2) ecnn 3aaBUTENb He MNpeaocTaBusl NMPUEMOYHOW KOMMUCCUMM OOCTyn B
nepeBoaMMoOE MoOMeleHMe Ana  noaTtBepXaeHna  (NPUEMKKW)  3aBepLLEHUSA
nepeyctponcTea u (Mnu) nepennaHnpoBKn N (MNKN) MHbIX PaboT B YCTaHOBIEHHbIE B
COOTBETCTBMU C noapasaeniom 3.4 PernameHTa AeHb 1 BpeMs.

2.9.3. PeweHne o6 oTkase B NepeBOAde XWUIIOro MOMELLEHUSI B HexXunoe
NMOMELLEHNE N HEXUIOrO MOMELLEHMS B XKUIIOE MOMELLEHME OOSMKHO coaepXaTb
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KOHKpPEeTHble OCHOBaHWS OTKasa, npeayCcMOTpeHHble YacTbio 1 cratbn 24
KunuwHoro kopekca P® (ykasaHbl B nyHkTe 2.9.1. PernameHta), a Takxe
NOSTIOXKEHUS 3asiBIIEHNA UM OOKYMEHTOB, B OTHOLLUEHUN KOTOPbIX BbISIBMIEHbI Takne
OCHOBaHMUs.

B peweHun o6 oTkase B npefoCTaBNeHUN MyHULMNANbHOW yCryrn (B Yactu
Bbldaun [OKYMEHTa, MNoATBepXOaloLlero 3aBeplleHue nepeycTponcTesa n (Mnm)
nepennaHnupoBKM  NEepeBOAUMOro  MNOMELLEHUs)  YKasblBalOTCH  KOHKPETHble
OCHOBaHUA OndA OTKasa, npefycMOTpeHHble nyHKTom 2.9.2. PernameHTa, a B
crnyyae oTKa3a Mo OCHOBaHWO, NpenyCcMOTPEeHHOMY noanyHKkToM 1 nyHkta 2.9.2.
PernameHTa, - nepevncrnenne paboTt no nepeycTtponcTey U (Mnu) nepensiaHnpoBKe
n (Unn) MHbIX Heobxoaumbix paboT NO PEMOHTY, PEKOHCTPYKUWUKW, pecTaBpaumnm
nepeBoAMMOro MOMELLEHUs,, He COOTBETCTBYHOLLMX TMPOEKTY, YyKa3aHHOMY B
noanyHkre 4 nyHkta 2.6.1. PernameHTa, 1 nx HegoctaTKu.

2.9.4. OcHoBaHMNA ONA NPUOCTaHOBIEHUS NpefocTaBneHns MyHUUunanbHON
yCIyrn OTCYTCTBYIOT.

2.9.5. HenpepcrasrneHne (HecBOeBpeMEHHOE NpeacTaBrieHne) opraHom Unu
opraHusaumen no MeXxXBeAOMCTBEHHOMY 3anpocy AOKYMEHTOB M MHopMauuu,
yKasaHHbIX B nyHkTax 2.7.1, 2.7.2 PernameHta, B AOMWHUCTPAUUIO HE MOXeT
ABMNATbCA OCHOBAHWEM [N OTKa3a B NpefoCTaBieHNN 3asBUTENI0 MyHULMNAITbHOM
yCcnyru.

2.10.Cnoco6bl, pa3Mep UM OCHOBaHMA B3MMaHMA nNnartbl 3a
npeaocTaBrieHMe MyHULUNanbLHON ycnyrm
Ycnyra npegocraensieTcs 6ecnnaTtHo.

2.11.MepeyeHb ycnyr, KOToOpble SBAAKTCA HeoOXoAUMbLIMU W
obsA3aTenbHbIMM AN NpeaocTaBfieHUss MyYHMLUNANbLHOM YCIyrm U cnocoobl,
pa3mep U OCHOBaHUSA B3UMaHUA NnaTtbl 3a NpeaocTaBfieHUe yCryr, KOTopble
ABNSAOTCA HeoOXoAMMbIMM U o0fA3aTeNnbHbIMW ANA  npeaocTaBlieHUA
MyHULMNanbLHON yCcnyru

Heobxogumon wn obgasatenbHoM And nNpeaocTaBieHus MyHUUMnansHOW
yCryrn siBfsieTca ycryra no noarotoske M ohopMIiIeHMIO NpoeKkTa nepeycTponcTea
n (MnNn) nepensiaHMPOBKM NEepeBOAMMOro nomelleHmss (B cnyyae, ecnu
NepeycTpomnCTBO M (MNK) nepensiaHMpoBka M (MNKn) MHble paboTbl TpebytoTca Ans
obecneyeHMss UCNOSIb30BAHUA TaKoro MOMELLEHUSS B KaveCTBE >KWMOro unu
HEXWUITOro NoMeLLEeHNS ).

lMogrotoBka w©  odopmMreHWe npoekta nepeycTtpouctsa u  (4nn)
nepenniaHNPoBKN NEPeBOAUMOro MOMELLEHUSS MOXET BbIMOMAHATLCA  N0ObIM
PUNYECKUM UM IOPUOMYECKMM  JMLIOM, 3a WUCKYeHneMm paboT, KoTopble
oKa3bIBalOT BMsHME Ha 6e30MacHOCTb 0OBHLEKTOB KanuTanbHOro CTPOUTENbLCTBA.

PaboTbl no noarotoBke MNPOEKTHOM [OOKYMEHTauuu, KOTopble OKasblBaloT
BNMMAHMEe Ha  Ge3onacHOCTb  OOBLEKTOB  KanuTasrbHOMO  CTPOUTESbCTBA,
npegycMoTpeHHble  npuka3oMm  MuHucTepcTBa  perMoHanbHOro  pasBUTUSA
Poccuinckon ®egepaumm ot 30.12.2009 Ne 624 «O6 yTBepxaeHun NepedHs Bnaos
paboT NO MHXEHEPHbBIM N3bICKAHUSM, MO NOLrOTOBKE NPOEKTHOM LOKYMEHTauuu, no
CTPOUTENBLCTBY, PEKOHCTPYKLMMU, KanuTarbHOMY PEMOHTY OOBLEKTOB KanuTanbHOro
CTpOUTENbLCTBA, KOTOpble OKa3biBalOT BAndHMe Ha 6e3onacHOCTb 0O0BLEKTOB
KanuTanbHOro CTPOUTENbCTBA», [AOSMKHbl  BbINOMHATLCA  WMHAMBMAYANbHbIMU
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npegnpuHUMaTensaMn  uUnu - IpPUOMYEeCcKUMN  NMuaMn, UMELWNMN  BblJaHHbIe
camMoperynmpyemon opraHusaumen cBuaeTenbcTBa O [AOMyCKe K TakuMm Buaam
paboT.

MpoekT (B cny4yae, ecnu nepeycTtpomncTeo U (Unu) nepensiaHnpoBka u (Mnu)
NHble paboTbl TpebytoTca Ans obecnevyeHnst UCNOMb30BaHUSA TAKOro NOMeELLEHNS B
KayecTBE XWUIOMo WM HEXMUIOro nomeLlleHus) paspabaTbiBaeTcsa C  y4eToMm
TpeboBaHum NOCTaHOBEHUSA lNpaBuTenncTBa Poccuinckon  depepaumn
oT 16.02.2008 Ne87 «O coctaBe pas3genoB MPOEKTHON AOKyMEHTauMm Wu
TpeboBaHMsX K NX COaepPXKXaHMO» N LOMMKEH COCTOATb N3 TEKCTOBOW U rpadhnyeckon
yacTemn.

Mnata 3a ycnyry, Kotopas saBnaeTcsa Heobxogumonm u obasaTenbHOW,
OpraHoM MeCTHOro camMoyrpaBrfieHUs He perynmpyeTcsd, onpenenseTcd CTopoHamu
Nno cornaweHuto.

2.12. MakcumanbHbIX CPOK OXuUAaHUA B ouYepeau npu nopadve
3afBfieHNA O nMNpeaocTaBNeHUM  MyHULMNAnNbHOW  YyCNyru, ycnyru,
npeaocTaBfiieMON oOpraHusauven, Yy4yacTBywlWEeNn B MNpeaocTraBrieHUN
MYHULMNANbHOWU YCIyrm U MnNpyv nNony4vYeHuu pes3ynbTtata npeaocTtaBreHus
Takux ycnyr

Bpemsa oxmpgaHus B ovepeau npu nogadve 3asdBneHus Ha nNpeaocTaBreHune
MYHULMNANbHOW YCyrM He JOMMKHO NpeBbiwaTh 15 MUHYT.

Bpema oxungaHus B oyepeaun npu NofydeHun pesynbTata MyHUUMNanbHOW
yCnyrn He JOMKHO npeBbiwaTh 15 MUHYT.

2.13. Cpok perucrpauumu 3aaBneHus o npepocTaBrieHUN
MYHULMNANbLHOW YCNyrm w Yycnyru, npeaocTtaBfiieMON oOpraHu3auuven,
y4dyacTByHLEeN B NpeaocTaBlieHUN MyHULUNANbHON yCNyru

Pernctpauns  3aseBneHus npy  nNuUYHOM  obpalwleHun  3aaBuTENs
(npeactasutens 3aasutens) B MOL| He gosmkHa npesbiwaTth 15 MUHYT.

Mpw noctynneHnn 3aasrneHns B AQMUHUCTPAUMIO, B MPUEMOYHYIO KOMUCCUIO
(Mpn  nNocTynneHuMn 3asiBfieHns O Bblgaye [OOKYMEHTa, noaTBepXgatowero
3aBeplUeHne rnepeycTponuctBa U (MNW)  nepennaHNpoBKM  NepeBoaUMOro
nomelleHuns) n3 MOLl, a Takke nocpeacTBOM MOYTOBOro OTNpaBfieHMs B paboyune
OHW B npegenax rpaduka pabotel AgMUHUCTPaLMK, NPUEMOYHON KOMUCCUWN -
pernctpaumsi 3asdBfeHns OCYyLEeCTBMSeTcd B [AeHb €ero nocTynfieHus, npu
NOCTYNSIEHNUN 3aABNEHUS B BbIXOOHblE UMW MNpPasgHUYHblE OHU, a Takke BHe
rpacpmka pabotel AAMUHUCTPALUN, MPUEMOYHON KOMUCCUM - B NEPBbIA padoymnn
AEeHb, cneayrLwmn 3a HEM ero NoCTyneHus.

2.14. TpeboBaHMA K nNOMeLWEHUsIM, B KOTOpPbIX MNpenocTaBnAOTCA
MyHUUMNanbHaa Yycrnyra, Yycnyra, npeaocraBnsiemMasl opraHusauuen,
yyacTBywlWeNn B nNpeaocTaBleHUn MYyHUMUMNANbHOM YCNyru, K MecTy
OXMOAHMA WU nNpuema 3asaBUTenen, pasMmeweHnr u  odopMneHUo
BU3yanbHOMW, TEKCTOBOU WU MyJibTUMEeAUNHON WHdoOpMauunm o nopsigke
npeaocTaBfieHNA TakKUX ycnyr, B TOM 4Yucrie K obecne4yeHUo AOCTYNHOCTHU
ansa MHBanNMAaoB yKa3aHHbIX o6beKkToB B COOTBETCTBUMN c
3akoHogaTtenbcTBOM Poccunckon dPepepaumm O couManbHOW 3awuTe
MHBanNuAaoB
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TpeboBaHna «k nomeweHnam MOL|, B KOTOpbIX npegocTaBnsieTca
MYHULMNanNbHasa ycnyra, 3anam OXuaaHus, Mectam O51s 3arofiHeHUsT 3asiBIIEHUN,
WHOPMALMOHHBIM ~ CTEHOaM C obpasuyaMm  UX  3arnofiHEHUSI U NepeyYHeEM
AOKYMEHTOB, HeobXoauMMbIX AOns NpefoCTaBfeHNd  MyHUUMNANbHOW  yCnyru,
ycTtaHoBneHbl [lpaBunamun opraHusaumm [eATernbHOCTM MHOroMyHKLUMOHASTbHbIX
LEeHTPOB NpefoCTaBfeHNs  roCyAapCTBEHHbIX W MyHUMUMNAnbHbIX  YCIyr,
yTBEpXKAEHHbIMU [MocTaHoBneHneM Npasutensctea PO o1 22.12.2012 Ne 1376.

2.15. Noka3aTenu AOCTYNMHOCTU U KayeCTBa MyHULUNANbHOMN YCNyru

2.15.1. NokaszaTensamu 4OCTYNHOCTN MyHULMNANbLHOW YCyrn SIBAAOTCS:

Hanudine  NOMHOW, [OOCTOBEPHOM W  OOCTYNMHOW  OnNA  3asBUTENS
(npeactaButensa 3aaBuTend) WUHOpPMauUMM O MNPeAOCTaBfEHMM MYHULMNANbHON
ycnyrn, cnocobax, nopsiAke W YCroBUSIX €€ MNOoSlyYeHusi, B TOM 4ucre cC
ncnosb3oBaHnemM MHAPOPMaLNOHHO-TENEKOMMYHUKALNOHHBIX TEXHONOMN;

Hanuyne nomelleHnn, obopyaoBaHMST U OCHALEHUs, OTBevarLmX
TpeboBaHusaM PernameHTa;

cobnogeHne pexuma paboTel AOMUHUCTPaUUM nNpu  NpegocTaBieHnn
MYHULMNANbLHOW YCNYyru;

BO3MOXHOCTb MOMyYeHUss MyHuuunanbHoW ycnyrm Yepes MO un B
9NIEKTPOHHON dhopme.

2.15.2. okazaTensammn kayecTsa MyHULMNANBHOW YCNYyrn SBNAKOTCSA:

cobniofeHre CpoKoB M NocrneaoBaTeNnbHOCTU aaMUHUCTPATUBHBIX NpoLeayp,
yCTaHOBNEeHHbIX PernameHTom;

oTcyTcTBME O0BOCHOBaHHbLIX Xanob Ha gencrteus (be3gencTeme) N pelleHus
coTpyaHukos AgmMuHucTpauum un  MOLl, yyacTByloWMX B NpeaocTaBrieHumn
MYHULMNANbLHOW YyCnyru;

KONMYecTBO B3aMMOOEWCTBUN 3asiBuTens (npencraBuTend 3assuTtens) C
coTpygHukammn AgmuHuctpauun n MOL npu npegoctaBneHnn MyHUUMNANbHOM
yCryrm n ux NpoAOSKUTENBbHOCTb.

2.16. UHble TpeboBaHuA, yuyuTbiBarowue B TOM YYuUCrie OCOOBEHHOCTMU
npeaocTaBfieHU MyHULMNANbHOW YyCnyru B  MHOroyHKLUMOHaNbHbIX
LeHTpax npenocTaBfieHUs1 rocyAapCTBEHHbIX W  MyHUUMNarbHbIX YCRyr,
ocobeHHOCTHU npeaocTaBrieHNsA MyHULMNanbHOU ycnyrum no
3KcTeppuTOpManbHOMy MpuHUMNY (B crnyyae, ecniv MyHuUMnanbHasa ycnyra
npeaocTaBnsieTCA NO 3KCTeppuUTOpUanbHOMY MPUHLUNY) U OCOGEHHOCTMU
npeaocTaBfieHUs MyHULMNANbHOWU YCIyru B 3NeKTPOHHOU chopme

2.16.1. Tlpu npegocTaBneHUn MyHUALMNANBbHOM YCIYyrn B 3NEKTPOHHOM
dopmMe 3asBuUTESb BrpaBe:

1) nonNy4nTb WMH(OpMaLMIO O nMopsgke W CpoKax NpeaocTaBreHus
MYHULMNANbLHOW Yycnyru, pasmewieHHon Ha EguvHom nopTtane, PervoHanbHOM
noprane;

2) oCyLLeCTBUTb NpeaBapuTesibHYO 3annucb Ha Nn4YHbIN Npuem B MOL| yepes
oomumaneHbln cant MOLl B uMHPOPMaALNOHHO-TENEKOMMYHUKALMOHHON CeTU
NHTepHeT (www.mfcto.ru);

3) nogaTb 3asaBreHne B (hopme 3NEeKTPOHHOrO JOKYMEHTA C UCMNOSNb30BaHUEM
«JlnyHoro kabunHeta» EgmHom nopTane nnu PernoHaneHOro noprana nocpeacTtsom
3arnonHeHns ANEeKTPOHHON POPMbI 3asBSIEHUS;
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4) NONy4nTb CBEAEHUs O Xo4e BbINOMHEHUS 3asiBNEeHUs, MO4aHHOro B
9J1IEKTPOHHOWN dhopMmeE;

5) nonyunTb pesynbTaT NpeaocTaBfeHnMs MyHUUMNanbHON ycnyrm B copme
SNEKTPOHHOro JOKYMEHTA;

6) nogatb »xanoby Ha pelweHne u pgenctene (6es3gencrTeme) opraua,
NpeaocTaBnsoWero  MyHUUMNanbHyO YCryry, [OOJDKHOCTHOIO fvua  oprasa,
NPefoCTaBnsAoWero MyHMUMnanbHy ycnyry, nmbo MyHUUMNanNsHOro criy>atero
nocpeactsom ®denepanbHoOM rocyaapCTBEHHOW  MHGOPMALMOHHOW  CUCTEMBI,
obecneumBatoLen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHusa peLueHum
n nencTeuin (6e3gencTens), CoBepLLEHHbIX NpY NPeaoCcTaBneHNN rocyAapCTBEHHbIX
N MyHuumnaneHbix yenyr (ganee - ®Ir'iC 0O), EanHoro noptana, PermoHanbHOro
noptana, canta AgMUHUCTpaLmN.

2.16.2. 3agButento  He3aBMCUMMO OT crnocoba nogaunm  3asABIEeHUSA
(yBeQoMneHns) B NUYHbIN kKabnHeT Ha EQuMHOM nopTane HanpaBnslTCa CBeAeHUs
O Xode npefoCTaBNeHUs MyHUMUMMNAnbHOW YCnyrn, a Takke pesynbTaTtbl
npefocTaBneHnss MyHUUUNAnNbHOW YCAyrM B COOTBETCTBUM C MOCTAHOBIIEHWEM
[MpasutenbctBa Poccuickon degepauunm ot 01.03.2022 Ne 277 «O HanpasneHun B
NNYHBIN KaBUHET 3asBuTeNa B oedeparnbHON rocyaapCTBEHHOM MH(OPMaLMOHHOM
cucteme «EgvHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT ((PYHKLNIA)»
CBeAEHNIN O X0A4e BbINOSTHEHMS 3anpoca O NpeAoCTaBfeHUM rocygapCTBEHHOW Unn
MYHULMNANbLHOW YCNyru, 3asiBlieHUst O NpeaoCcTaBieHnn YCryrn, ykasaHHOM B YacTu
3 cratb 1 ®depepanbHoro 3akoHa «OO0 opraHM3aumm npeaoCTaBIEHMS
rOCyA4apCTBEHHbIX M MyHMUMNanbHbIX  YCAyr», a Takke  pe3ynbTaTtoB
NpefocTaBneHns rocygapCTBEHHOM WM MYHUUMNANbHOW yCnyru, pesynbTaToB
npeaocTaBrieHNs yCryru, ykasaHHoM B Yactu 3 ctatbm 1 ®degepanbHOro 3akoHa
«O6 opraHMsaumm NnpegocTaBneHnsi rocy4apCTBEHHbIX U MYyHULUMNAMNbHBIX YCIyr».

2.16.3. VHbIX TpeboBaHUN, B TOM YMCNEe YyYUTbIBaAKOLMX Crydan U Nopsgok
npefocTaBneHnss MyHUUMNanbHOW ycnyru B ynpexgawowem (MpoakTUBHOM)
pexume, OCOBEeHHOCTM npefocTaBneHns MyHuumnanoHon ycnyr B M®L, He
npegycMoTpPEHO.

lll. CocTaB, nocnepnoBaTenibHOCTb U CPOKU BbINONTHEHUA
aAMUHUCTPATUBHLIX Npoueayp, TPed6oBaHUA K NOPAAKY UX BbINONIHEHUSA, B
TOM Ynucne oCo6eHHOCTU BbINOSIHEHNA aAMUHUCTPATUBHbIX Npoueayp B
3NeKTPOHHOMU hopme, a TaKKe 0COOEHHOCTU BbINOJTHEHUS
aagMMHUCTpPaTUBHbIX npoueayp B MPL

3.1.NMepeyeHb U OCOGEHHOCTU WCMOJSIHEHUA Aa4MMHUCTPATUBHbIX
npoueayp

3.1.1.lNpegocraBneHne  MyHULMNANbHOMW  ycryrM  BKMYaeT B cebs
cneaywowme agMUHUCTPaTUBHbLIE NpoLeaypbl:

1) Nnpuem wn perucTpaumsa 3adBneHuss U OOKYMEHTOB, HeobxoauMmbix Ons
npenocTaBneHns MyHUUMNANbHOW YCAYTK;

2) paccMoTpeHue 3adBfeHna W OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMNanbHOM YCyrn B YacTu NPUHATUSA peLleHns O nepeBoae
XUMOro NMOMELLEHUSI B HEXWUII0E MNMOMELLEHNE U HEXWUIOro MOMELLEHUSI B XUMOe
nomMeLyeHune, HanpaBneHne (Bblgava) pesynbTaTa npenocTaBneHns
MYHULMNANbHOW YCNYru;
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3) paccMoTpeHve yBedOMSIEHUSS W [OOKYMEHTOB, Heobxogumblx Ans
NpefocCTaBneHnst MyHUUMNanbHOW YCRYyrM B 4YacTW MPUHATUS peleHus o6
YTBEPXKOEHUN  aKTa  MNPUEMOYHON  KOMWUCCUKM,  HanpasfieHne  pesynbTaTta
npefocTaBneHnss MyHUUMNansHOW ycnyru;

4) wucnpasneHve [JONyLWEHHbIX OneyaTok W OWWBOK B BblAAHHbIX B
pesynbTaTe NpeaocTaBneHns MyHMLmunanbHOM yCnyrn JOKYMEHTOB.

[ocTtyn 3asBuTenen K cBefeHUsSIM O MyHULUMNAarbHOW yCryre BO3MOXHOCTb
NONyyYeHns CBeAEHUN O XOA4e pacCMOTPEHUS 3asaBfeHNs, B3anMOAENCTBUA OpraHa,
NpefoCTaBMALWEro MyHULUMNANbHYO YCyry, C opraHnsauusiMmmn, y4acTBYHOLLMMUY B
npefoCTaBeHNN MyHUUMNANbHOM YCNyrn, MNosiydeHus 3asiButenem pesynbraTta
npefocTaBneHns MyHUUMnansHOM ycnyrun (Mo BbIBOPY 3aaBUTENS), MHbIX AENCTBUNA,
HeobXoaAnMbIX Onsi NpefocTaBneHnss MyHUUUNANbHOW YCRAyrn B 3NIEKTPOHHOM
dopme, obecneumBatoTca nocpeactesoMm EaumHoro noptana, PervonanbHoro
noprana.

3.1.2. OcobeHHOCTU BbINOMHEHNSA OTAENbHbIX aAMUHUCTPATUBHbIX NpoLueayp
B MoL|

3.1.2.1. Npun npepoctaBneHnn MyHuuunaneHon ycnyrm B MOL| 3aasutenn
(NnpeactaBuTENb 3asBUTENS) Brpase:

1) nonyyaTb MH(OpPMaUMO O nopsake MNpeaoCcTaBfeHUss MyHULMMNANbHOM
ycnyru B MOL|, o xoge paccMOTpeHust 3asiBfieHMa O npefocTtaBneHuun
MyHUUMNanbHOW ycnyrn (B 4actu npoueayp, BbinofnHAembix B M®L|, a Takxe
npouenyp, BbINONHAEMbIX AOMWHUCTpaUMen, HopMaUnsa O Xo4e BbINOSTHEHMS,
KOoTopbiX nepegjaetcds B  M®L), no wuHbIM Bonpocam, CBf3aHHbIM C
npefocTaBfeHNEM  MYHUUMNAnNbHOW  YCryrn, a Takke WMeeT MpaBO Ha
KOHCYNbTUPOBaAHWE O Nopsiake npenocTasneHnsa MyHuuunansHomn yenyrm 8 MoL;

2) ocylecTBUTb NpenBapuTenbHy0 3anucb Ha npuvem B MOLL ana nogaun
AOKYMEHTOB M OS5 NOSTlyYeHnsa pesynbTata MyHULMnanbHOM YCryry, B TOM Yucrne B
cnyyae nogayn 3asiBNieHUWs B 3MEKTPOHHOM Buae W ecnu 3aasBuTenb Bblibpan
crnocob nonyyeHus pesynbTata MyHuumnansHon ycnyrm B MOLL. 3anuce Ha npuem
B M®L| ocywectBndetcsa yepe3 oduumanbHbin cant MOL B nHdopmMaunoHHO-
TeneKkOMMYHUKaUNOHHON ceTu «NHTepHeT» (www.mfcto.ru).

3.1.2.2. ADMMHUCTpaTMBHbIE nNpoueaypbl, NPeayCMOTPEHHbIE MOAMYHKTOM
3.1.2.1. PernameHTa, BbINOSIHAKTCA B COOTBETCTBMU C [1paBunamn opraHusauuu
AeaTenbHOCTU MHOTrO(PYHKLMOHASTbHbIX LEeHTpOB npenocTaBneHuns
rocy4apCTBEHHbIX WU MYHUUMNAIbHbIX YCIyr, YTBEpPXOEHHbIMU MOCTaHOBMEHNEM
MpasutenbctBa P® o1 22.12.2012 Ne 1376, CrtaHgapToMm o6CnyxXmMBaHUs
3asButenen B ocyaapCTBEHHOM aBTOHOMHOM ydpexaeHun TioMeHcKon obnactu
«MHOroyHKUMOHaNbHbIN ~ LEHTP  NpefoCTaBfieHNUA  rOCyAapCTBEHHbIX WU
MYHUUMNAnNbHbIX ycnyr B TIOMEHCKON obracTtuy, yTBep>XAEeHHOro NocTaHOBMEHNEM
MpaButenbctBa TtomeHckon obnactm ot 08.12.2017 Ne 610-n.

3.1.3. OcobeHHOCTN  MpedoCcTaBfieHUs  MyHUUMNANbHOW  ycrnyru B
3NeKTPOHHOWN hopme.

3.1.3.1. dopMmupoBaHMe  3MEKTPOHHOIO  3asBfIEHUS  OCYLLECTBMAETCS
nocpeacTBOM 3arnofiIHEHUS 3NEKTPOHHOM (hopMbl 3aaBneHuss Ha EQuHoM nopTtane,
PernoHanbHoM nopTane 6e3 Heo6xoaANMOCTU OOMONHUTENBHOW NoAayvn 3asiBeHUs
B KakOW-nNnbo nHom dopme.

3.1.3.2. dopmaTHo-norndeckaa nposepka CEHOOPMUPOBAHHOIO 3adABEHUSA
OCYLLEeCTBMISIETCA MNocrne 3anosfiHeHUA 3aaButernem (nNpeacraBuTenem 3asiBuTens)
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Ka)X[oro 13 noneu anekTpoHHon popmbl 3aasrieHns. [pu BbISIBNEHUN HEKOPPEKTHO
3anosIHEHHOro nons 9S1IEKTPOHHOM dopmbl 3asaBneHns 3asaBuTenb
(NnpencraBuTenem 3aaBuUTensl) yBe4AOMMAAETCS O XapakTepe BbISiBIEHHON OLWNGOKN K
nopsgke ee  yCTpaHeHust NocpeacTBOM — MHAOPMAUMOHHOIO  COOOLLEHUSA
HenocpeaCTBEHHO B 9N1EKTPOHHOM (hopMe 3aABNEHMS.

3.1.3.3. Npn  dopmupoBaHMn 3adBneHUs 3asBuTento (NpeacrasuTenem
3asBuTensa) obecneymBaeTcs:

a) BOBMOXHOCTb  KOMUPOBaHUA W COXPaHEHUS  3adABNEHUSS WU WHbIX
HeobXxoaMMbIX ANs NPeaoCcTaBNeHNs YCNyrn 4OKYMEHTOB;

0) BO3BMOXHOCTb NeyaTu Ha OymaXHOM HocuUTene KOnuu 3NeKTPOHHOM
dopMbI 3asBMeEHNS;

B) COXpaHEHNE paHee BBEAEHHbIX B 3NEKTPOHHYI dOopMy 3asiBieHUs
3HayeHMn B NOOOM MOMEHT MO >XEenaHuK Monb3oBaTens, B TOM 4YuUCNe npu
BO3HMKHOBEHMM OLIMOOK BBOAA W BO3BpaTe Afisi NMOBTOPHOrO BBOAA 3HAYeHU B
9JIEKTPOHHYO hOopMYy 3asiBIEHUS;

) 3anofHeHne Mnosfiern 3ANEeKTPOHHOW (POpMbl 3asiBfiEHUS A0 Havana BBoAa
cBefeHun 3asBuTenemMm (npeacrtaBuTeENeM  3aaBUTENsl) C  MUCMNOJSIb30BaHUEM
cBeaeHun, pasmelleHHbix B ECUA, n cBegeHun, onybnukoBaHHbIX Ha EguMHOM
noptane, PernoHanbHOM nopTtane, B 4acTW, Kacawlencs CcBeaeHun,
otcytcTBytowmnx B ECUA,;

) BO3MOXHOCTb BEPHYTLCS Ha Stobon M3 3TanoB 3anosIHEHNSA 3NEKTPOHHOM
dopmbl 3aaBreHnsa 6e3 notepn paHee BBEAEHHON MHopMauuu;

€) BO3MOXHOCTb [JOCTyna 3aaButens (npeacraBuTenem 3asButend) K
3asaBneHnaM, nogaHHbIM UM paHee B TeYeHWe He MEeHee OAHOro roga, a Takke K
4aCTUYHO CHOPMUPOBAHHBIM YBEOOMIIEHMSIM B TEYEHME HE MEHEE 3 MECSILIEB.

3.1.3.4. CdhopmmnpoBaHHOE M NoANUCAHHOE 3asiBIEHNE N WHblE OOKYMEHTHI,
Heobxoanmble ANA NpenocTaBfieHNsa yCnyru, HanpaeBnsawTca B AOMUHUCTPALNIO B
aneKkTpoHHOM hopme nocpencTsomMm EgmHoro noptana, PernoHansHoro noprana.

3.1.3.5.3asgBneHne CcTaHOBUTCA AOCTYNHbIM Ans cotpyaHuka OTaena,
OTBETCTBEHHOrO 3a MNpPUEM W perncTpauuio 3asBfeHusi, B rocyJapCTBEHHOW
NHOpPMaLMOHHON cucrteme, ncnonb3yemom AOMUHUCTpaunen ansi
npenoCTaBMEHNS YCIYyT.

CotpygHuk Otgena:

- paccMmaTpuBaeT MoCTyNMBLUME 3aABNEHUS N JOKYMEHTDI;

- NPOM3BOANT OAENCTBUA B COOTBETCTBUM C NYHKTOM 3.2.3 PernameHra.

3.1.3.6. 3agasuTtento (NpeacTaBUTENIO 3adBUTENdA) B KayecTBe pesyrbTaTa
npenocTaBneHns ycnyrin obecnednBaeTca BO3MOXHOCTb MNONYyYEeHNS OKYMEHTA:

-B  (bopMe  ONEKTPOHHOro  AOKYMEHTa, MOAMNMUCAHHOIO  YCUIEHHOW
KBanMuumpoBaHHOW MNOAMUCLID YMNOSITHOMOYEHHOIrO [LOSMKHOCTHOrO fivua rnasomn
NceTckoro okpyra, HanpasfeHHOro 3asBuUTEN (MpeacTaBUTENto 3asBuTEns) B
NUYHLIN KabuHeT Ha ETNTY, PernoHanbHOM nopTtane;

-B dopme OyMaHOro [JOKyYMeHTa, MoATBEPXKAALWEro coaepXaHue
9NIEKTPOHHOrO0 [OOKYMEHTA, KOTOpbIA 3asBuTeEnb (NpeacTtaBuTENb 3asiBUTENS)
nonyyaeT npu fiM4HOM obpatueHnn B MOLIL.

3.1.3.7. MNony4yeHne wnHGoOpmMaLMm O Xo4e PacCCMOTPEHUSA 3adBfEeHUs U O
pesynbTtate NpeaocTaBfieHNs MyHUUMNANbHOW YCyrn MPOU3BOAMTCS B JIMYHOM
kabuHete Ha EaguHoM noprtane, PernoHanbsHOM nopTane npu YCroBun
aBTopusauuun. 3assuTenb (NpencTaBuTenb 3asBUTENs) UMeeT BO3MOXHOCTb
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npocMaTpmBaTb CTaTyC 3asiBfieHMs, a TaKke WHQopMauMilo O JanbHenLWwmnx
AEeNCTBUAX B NMNYHOM KabnHeTe no COGCTBEHHOW MHMUMATMBE, B NtoOoe Bpemsi.

3.1.3.8. lpn npepoctaBneHNNn MyHUUMNANbHOW YCryrn B 3NEKTPOHHON
dopme 3asBuTeNto (NPeacTaBUTENIO 3asBUTENSA) HanpaBsaeTCs:

a) yelOMINeHne o npueme W perucTpaumm 3asiBNeHns u LOKYMEHTOB,
cofepxallee cBefeHUA O hakTe npuema 3asiBrieHUs U OOKYMEHTOB, M Havane
npouenypbl NpegocTaBneHns MyHUUUNanbHON yCryrn, a Takke cBeleHnsa o aate u
BPEMEHN  OKOHYaHWA  NpefoCTaBfeHus  MyHuuunanbHonm  ycnyrm  nubo
MOTMBUPOBAHHbIN  OTKa3 B  MpuMeMe  [OKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBneHns MyHULMNanbHON yCnyru;

0) yBegomMmneHme o pesynbTaTax pacCMOTPEHUA OOKYMEHTOB, HEOBXOOMMbIX
AN NpefocTaBneHns MyHUUMNanbHOW yCnyrn, cogepallee cBeAeHUst O NPUHATUM
MNONOXMWTENBbHONO peLleHnMss O NpefocTaBfAeHUN MYHUUMNANbHOW  yCryrn U
BO3MOXHOCTU NonyyYnTb pesynbTaT  npefocTaBreHns ycnyrm - nubo
MOTMBUPOBAHHbIM OTKa3 B NpeoCTaBleHNN MyHULUNANbHON YCYTu.

3.2. NMpuem n perucTpauusa 3asBfeHUA U OOKYMEHTOB, He06XOAUMbIX
ANA npefocTaBrieHUust MyYHULMNanbHOW YCNyru

3.2.1. OcHoBaHMeM AnNs Havana agMWHUCTPaATMBHOW Npoueaypbl SABndeTcs
obpawieHne 3aaBuTensa (NpeacrtaBuTensl 3asBUTENs) C 3adBfEHNEM WU MHbIMU
AOKYMEHTaMK, yCTaHOBMEHHbIMM nogpasgeniom 2.6 PernameHTa, nocpeactBoMm
nuyHoro npuema B MOPL, nocpenctBOM MOYTOBOrO OTNpPaBieHUs Wn B
9NEeKTPOHHON hopMe B AAMUMHUCTPaLUNIO (B MPUEMOYHYHO KOMUCCUIO).

3.2.2.B xoge rnmyHOro npuema OOKYMEHTOB, Heobxoaumblx  Ans
npegocTaBlieHns MyHUUMNanbHOn ycnyrn, cotpygHuk MoLl:

1) ycTaHaBnNuBaeT NMYHOCTb oObpaTuBLleroca 3aaBuTens (nNpeacraBuTens
3asButens) cnocobamu, npeaycMoTpeHHbiMn degeparnbHbIM — 3aKOHOM — OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBfieHNs roCydapCTBEHHbLIX U
MYHULMNANbHbIX YCNyr», a B Cny4yae, ecnn OT UMEHU 3asBUTENs OEUCTBYET €ro
npeactaBuTenb, Takke YyCTaHaBMMBaET NOSTHOMOYMS NPeacTaBUTENS 3asaBUTENS Ha
OCHOBaHMM  OOKYMEHTa, MOATBEPXAaloLlWero MnofHOMoYnsa  npeacraBuTens
3aaBuTend;

2) nHpopmupyeT 3asButensa (npeacraBuTensa 3asiBUTENS) O MOpPsAKe W
CpoKax npefocTaBnieHnss MyHUUMNanbHOW yCnyru;

3) obecneuMBaeT 3anofiHeHMEe 3asiBfieHUsl, nocne 9Toro npegnaraeT
3aaBuTento (NpegcrasuTento 3assuTensl) yoeanTbCa B NpaBUIbHOCTU 3anOfHEHNS
3as1BNEeHNsl, B TOM 4UCrEe MOSHOTE BHECEHHbIX AaHHbIX, MpoBepsieT Hanudune
AOKYMEHTOB, KOTOpble B COOTBETCTBUM C nopasgesniom 2.6 PernameHTa AOMKHbI
npunaraTtbCs K 3asBfeHN0 B 06513aTenbHOM Nopsaake;

4) obecneymBaeT W3rOTOBMIEHWE KOMUM C NPEeLCTaBfEeHHbIX 3adBuUTENem
(NnpeactaButTenemMm 3asaBUTENdA) OPUrMHaNoOB OOKYMEHTOB, MPeAyCMOTPEHHbIX
nyHktamm 1, 3, 3.1, 13, 15 yactn 6 ctatbmn 7 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6  opraHmsauun  npeaocTaBfeHusl  rocyfapCTBEHHbIX U
MYHUUMNAnNbHbIX  ycryr». BbINOAHAET Ha Takux KonuMsax Hagnmcb 00  ux
COOTBETCTBMM OpUrMHanam, 3aBepsieT CBOEW MOAMMUCBbI0 C YKasaHMeM aMunumn um
MHULMANOoB, AOSMKHOCTM N AaTbl 3aBEPEHUS;

5) obecneuMBaeT perncTtpauuio 3asiBiEHNA B XypHane perncrpayuu
3asiBNEeHUN rpaxgaH O Bblgaye peleHuin o nepeBode unv oTka3e B NepeBoae
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XUITOr0 MOMELLEHNSA B HEXUIOE WM HEXMUIOro MOMELLEHUS B XXUMOE, a Takke
Bblady 3adBUTESO (MpeacTaBUTesto 3asaBUTenNs) noa NMNYHY0 NOAMNUCH Pacrmcku B
NoslyYeHnn OT 3asBUTENd LOOKYMEHTOB C YKasaHMEM MUX MNepeyvyHs U aaTbl UX
nonyvyeHna MOL|, a Takke C ykazaHMEM NepedHs OOKYMEHTOB, KOTopble OyayT
noJsly4eHbl N0 MeXBeLOMCTBEHHbIM 3arpocam.

nubo

4) hbopmupyem  aneKmMpoHHble  0bpa3sbl  3aserleHus, a makxe
rnpedcmaerieHHbIX 3asseumesieM OOKYMEHMOo8;

5) obecrieyusaem peaucmpauyuro 3aseryieHuUss 8 >XypHane perucrpaumm
3asBMNEeHNN rpaxgaH O Bblgade pelweHurn O nepeBode UMM OTKase B nepeBofe
XWUIOr0 MOMELLEHNS B HEXWUIIOE WM  HEXWMOro MOMELWEHUS B Xunoe U
go38pauwjaem 3asiefieHue U npedcmasneHHble OOKYMEHMbI 3as58UMETTO.

3.2.3. lNMpn noctynneHnn 3asiBfieHNA U LOKYMEHTOB B 3MEKTPOHHOM hopme
coTpyaHuk OTgena B CPOK, YCTaHOBMEHHbI nogpasgenom 2.13 PernameHTta ans
perucTpauun 3asiBNeHMst MNpoBepsieT Hanuume (OTCYTCTBME) YKasaHHbIX B
nogpasgene 2.8 PernameHTa OCHOBaHUM ANS OTKa3a B npuemMe OOKYMEHTOB, a
MMEHHO:  MpPOBOAUT  MPOBEPKY  AENCTBUTESNbHOCTU  KBanMpuumpoBaHHOM
9NIEKTPOHHON  NoANuUCK  (KBanMMUUMPOBAHHbBIX  3NIEKTPOHHbLIX  nognucen), ¢
MCNONb30BaHNMEM  KOTOPOW MOAMMUCAHO 3asaBfeHne u  (MnNu)  OOKYMEHTHI,
npegycMaTpuBaloLLy0 NPOBEPKY COBMOAEHNSA YCrOBUKW, yKasaHHbIX B cTaTbe 11
depnepanbHoro 3akoHa  Ne63-P3 (manee - npoBepka KBannULMPOBAHHON
9NEKTPOHHOW NoanucK).

B cnyyae ecnu B pesynbTarte nNpoBepKU KBannduUMpOBaAHHOM MNO4NUCK
BbIIBlIEHO  HecobnwogeHne  ycrnoBun ee  OeWCTBUTENbHOCTU,  COTPYAHUK
AOMUHUCTPAUMM NPUHMMAET peweHne o0 oTkase B NpUEME [OOKYMEHTOB,
NOCTYNUBLUMX B ONEKTPOHHOM OopMe, a TaKkKe HanpaBnseTr 3asBUTENo
(NpencraBuTeENto 3aaBUTENS) YBEOOMIIEHNE O MPUHATOM PELLUEHUN B 3NIEKTPOHHOWN
dopme C ykasaHmem nyHkToB ctatbun 11 dPepepanbHoro 3akoHa ot 06.04.2011
Ne63-d3 «OO6 aneKTpoHHOM NoANUCKUY», KOTOPbIE MOCMYXUITM OCHOBaHWEM Afist €ro
NpUHATUA. Takoe yBegoMneHue NoanucbiBaeTcs KBanupuumpoBaHHOW NOLMUCHIO
COTpyAHUKa AOMUHUCTPALMN, PETUCTPUPYETCH B XypHane UCXoasawmx 3asiBrieHUn
M HanpaBngeTcs crnocobamu, ykasaHHbIMMW B MNyHKTe 9 [locTaHOBREHUSA
MpaButenbctBa P® ot 25.08.2012 Ne 852 «O6 yrtBepxaeHun [lpaBun
MCMNONb30BaHUSA YCUNEHHOM KBannMULUMPOBAHHOW 3SIEKTPOHHOW noanucu npwu
obpalleHnn 3a nofyyYyeHMEeM roCyfapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr U O
BHeceHUn nameHeHna B lNpasuna pa3paboTku n yTBEPXKOAEHUS aAMUHUCTPATUBHbIX
perrnameHToB NpeaocTaBeHNs roCygapCTBEHHbIX YCyry».

3.2.4. lMpn nocTtynneHnn 3asiBfieHns U1 JOKYMEHTOB MOCPEACTBOM NOYTOBOrO
oTnpaBneHns B AgMUHUCTpauuto coTpyaHuk OTaena, OTBETCTBEHHbLIA 3a MpPUEM
3asBneHun, obecneymBaeT UX perucTpauuio B XXypHane pernctpaumm 3asiBrieHumn
rpaxgaH O Bbldade pelweHurn O nepesBofde WM OTKase B NepeBOode XKUMoro

NMOMELLUEHNA B HEXWUNOE WM HEeXWUSIOro MNOMELLEeHUss B XWoe:  a Takke
HanpaBneHwe 3asBUTENIO (NpeacTaBUTENIO 3asBUTEnNs) Cnocobom, ykasaHHbIM B
3asiBNeHun, pacnmcku B MNOSlyYeHuuM OT 3adBuTend (npeactaBuTens 3assutens)
AOKYMEHTOB C YKasaHueM UX NepeydHsa u gatbl ux nosiydeHns AgMuHucTpauunen, a
Takke C yKasaHMeM [MepeyvyHa [OOKYMEHTOB, KoTopble OyayT nonyyeHbl Mo
MEeXBEeJOMCTBEHHbIM 3anpocam.

3.2.5. PesynbtaToM UCMONMHEHUS agMWHUCTPATUBHOM MNpoueaypbl SABAAETCS
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perncTpaums 3asBrieHns U JOKYMEHTOB.

3.2.6. dukcauus pesyrnbTrarta aAMUHUCTPaTUBHOWN npouenypsl
OCYyLLEeCTBSIETCA MyTeM 3aHeceHuss WHdopmauMm O 3aperMcTpupoBaHHOM
3asiBNeHUn B XXypHane peructpaumm 3asiBNeHUn rpaxgaH O Bblgaye pelueHun o
nepesode UMM OTKase B NepeBoe XWUITOro NOMELLEHNA B HEXUIOE UITU HEXWUIOTo
NOMELLIEHNSA B XKUIOe.

3.2.7. OTBETCTBEHHbIM 3a BbIMOMHEHNE aAMUHUCTPATUBHOM NpoLeaypbl
aBnsietTca coTpyaHuk OTgena nnn MOL, k pyHKLMSM KOTOPOro OTHOCUTCA NPUEM U
perncTpaums 3asBrneHus, cekpetapb NPUMEMOYHON KOMUCCUMN.

3.3. PaccmoTpeHMe 3asiBNeHMss U [OKYMEHTOB, HeoOXxoauMbIX AnA
npeaocTaBfieHUs MyHULMUNANbHOW YCNYyrnu B 4acTU NPUHATUA pelleHus o
nepeBoAde XWNbIX TMOMELEHUA B HEXWUNble TMOMELEHUA U HEeXUIbIX
nomMeLyeHun B Xunble nomMeLlueHus, HanpaBneHue pe3ynbTaTta
npeaocTaBfieHUA MyHULUNANbLHOWN yCNyru

3.3.1.0cHoBaHMeM [na Havana [JaHHOM afgMWHUCTPATMBHOM npoueaypbl
ABMSETCA OKOHYaHWe agMUHUCTPATUBHOW npoueaypbl, ykasaHHOM B nogpasgene
3.2 PernameHta (B cnyvyae obpalleHus 3asBuUTENd C  3asBlEHUEM,
npeaycMOTPEHHbIM MNOANYHKTOM 1 nyHKTa 2.6.1 PernameHTa).

3.3.2. YNONHOMOYEHHbIN coTpyaHuK OTaena ocywecTBnseT:

1) NoaroToBKy W HanpasfieHMe 3anpocoB O MpPedoCTaBIieHUUM CBEOEHUN,
yKasaHHbIX B NMyHKTe 2.7.1 PernameHTa, ecnu 3asBuTenb He npencraBusi UX Mo
cobCcTBEHHON MHUUMaTMBE. HanpaBneHne 3anpoCcoB OCYLLECTBASETCA B TedeHne 3
paboymMx OHen CcO [OHS NOCTYNSeHNa OOKYMEHTOB B  AAMUHUCTpaumio C
MCNOJSIb30BAHNEM CUCTEMbI MEXBELOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOOENCTBUS
TiomeHckon obnactu (ganee - CM3B TO), a B crny4ae OTCYTCTBMS BO3MOXHOCTU
HanpaBfeHNsa 3anpoCoB B 3fEKTPOHHOM bopMme - Ha ByMakHbIX HOCUTensax (Bcs
3anpoLueHHas NHopmaLms (BOKYMEHTHI), nonyyeHHas B pamkax
NH(OPMaLMOHHOro B3aMMoencTams, npuobLyaeTcs K matepmnanam gena);

2) NpoOBEpPKY MOMHOTHLI MONy4YEeHHON HOPMaLN, JOKYMEHTOB:

B Ccnyyae noCTynfeHnsa 3arnpoLleHHONn WHgopMauun (OOKYMEHTOB) He B
NONHOM o6bemMe unu cogepallen NPoTUBOpPeYMBbIE CBEAEHUS, YNOSTHOMOYEHHbIN
coTpygHuk OTaena yTouHsieT 3anpoc U HanpaensieT ero NoBTOPHO;

B Crydae nocTynreHna yBedoOMIeHuss o0 OTCyTCTBUM  CBeOEHWUN,
3anpoLUEHHbIX B paMKax MeXBeJOMCTBEHHOrO B3anMOAENCTBUSA, YNONMHOMOYEHHbIV
cotpygHuk Otgena B TeyeHne 1 paboyero AHA CO AHS MOSyYEHWA TaKoro
yBEAOMIIEHNSA HanpasnsieT 3asBUTEN0 CNOCOOOM, yKasaHHbIM B 3asdBfEHUN,
yBeJOMSIEHNE O MNOSlyYEeHUM TaKoro yBedoOMSeHMst 06 OTCYTCTBMM CBEOEHUN C
npeasioxXeHnem npefocTaBUTb HEOOXOAUMbIE AOKYMEHTbI CAMOCTOSATENBHO;

3) npoBepsieT HanuuMe OCHOBaHWA ANd OTkasa B nNpefoCTaBeHun
MYHULMNANbHBIN YCryrn (OTKasa B MNepeBOoLe XWUITOro MOMELLUEHUA B HEXUroe
NMOMELLEHNE U HEXMUNOro MNOMELLEHUS B XWUIT0€ MNOMeLLeHue), YCTaHOBMEHHbIX
nyHktom 2.9.1 PernameHta, U npu KX OTCYTCTBUM OCYLLUECTBMSET MNOArOTOBKY
npoekTa pelleHna O MepeBode XUIOro MOMELLEHUS B HeEXUroe nomMmelleHne wu
HEXMINOro NOMELLIEHUS B XXMUNOE NOMELLLEHUE; NPU HAanNM4YMmnm OCHOBaHUM AN OoTKasa
B NpedocTaBNeHun MyHuuunanbHOW ycnyrn (oTkasa B MNepeBOAde  XKuIoro
NMOMELLUEHNS B HEXWUNoe MNOMELLEHME U HEXWUroro TmMnoMELLEHUS B KUMoe
nomeLleHne), YCTaHOBMNEHHbIX MNyHKTOM 2.9.1 PernameHTta (B TOM 4ucne npu
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Hernony4YeHnn B TedyeHne 15 KaneHOapHbIX [OHEW CO [OHA  HanpasfieHus
yBeOMIMNEHNs, YyKa3aHHOro absaue 3 noanyHKTa 2 HacTosWero nyHkra, OT
3aABUTENS 3arMpPOLUEHHbIX JOKYMEHTOB) - OCYLLECTBSAET NOAroTOBKY pelleHus o6
oTKase B NepeBOde XWUIIOro MOMELLEHUS B HEXMUIOEe MOMELLEHNE U HEXMIIOro
noMelleHns B Xuroe nomeweHne.  [OMONHUTENbHO  YNOJTHOMOYEHHbIM
coTpyaHukom OTaena rotoBUTCA M npunaraeTcsa K NpoekTy pesynbTata JOKYMEHT,
noaTBepXaawLwWwmn NpUHATUE pelleHna o nepesode unv ob oTkase B nepeBoje
nomMmewieHnsa, no popme, ycrtaHosneHHon lNoctaHoBneHnem lpasutenscrea PO ot
10.08.2005 Ne 502.

3.3.3. [lokyMeHTbl, ykasaHHble B noanyHkTe 3 nyHkta 3.3.2 PernameHTa,
BMeCTEe C JOKYMEeHTaMu, MPUHATLIMU OT 3asaBuUTeNs, MHpopmaumen (QOKyMeHTamu),
MOCTYNMMBLLEN B paMKax MeEXBEeOOMCTBEHHOIO B3aMMOLEWCTBUA, MepeaaroTcs
YNONMHOMOYEHHbIM coTpyaHukom OTgena Ha yTBepXaeHue (nognvcaHue) rnasown
NceTckoro MyHUuunanbHOro okpyra.

[okymMeHTbl, yKka3aHHble B nognyHkTe 3 nyHkta 3.3.2. PernameHTta, nognexar
noanNncaHuo rnaeBon MceTckoro MyHuumMnanbHOro okpyra B TeyeHue 3 paboumx
OHEeNn co OHA MOCTYMMeHUs K HeMy YKa3aHHbIX OOKYMEHTOB, HO He nosgHee 45
KaneHgapHbIX AHEN CO OHS nonyyYeHust ADMUHUCTpaUnen JOKYMEHTOB (CBeAeHun),
0683aHHOCTb MO NPefoCTaBNEeHN0 KOTOPbIX BO3MOXEHa Ha 3aaBuTens (B criyyae
obpawieHns 3assutens 4vepes MOLl - co gHa nepepgaum MOLl 3assneHus u
OOKYMEHTOB B AZIMUHUCTPAaLNIO).

3.3.4. CotpyaHuk Otaoena He no3gHee 3 pabounx gHEN Co AHA nognucaHus
rnasou IceTckoro MyHMUMnasnbHOro oKpyra AOKYMEHTOB, YKa3aHHbIX B NOANYHKTe 3
nyHkTa 3.3.2. PernameHTa:

1) obecneumBaeTr MX perncTpauuio B YCTaHOBMEHHOM B AOMUHUCTpauuu
nopsiake;

2) obecneuvMBaeT HanpaeneHue (Bblgayy) 3asBUTEN0  OOKYMEHTa,
noaTBepXaalLwero nNpuHATUe peleHna o nepesogde unum ob oTkase B nepeBoje
nomMeLleHns, no gopme, yCTaHOBMNEHHOM nocTaHoBneHueMm lpasutensctea PO ot
10.08.2005 Ne 502 «O6 yTBEpxaeHMM (bOpMbl YBELOMIIEHMS O nNepeBofe (0TKase B
nepeBoae) XKUIMOro (HEeXurioro) NOMeLLEHUss B HeXunoe (KuUroe) nomeLleHuey,
crnocoboMm, ykaszaHHbIM B 3asiBIIEHUN;

3) uHdopmupyeT  coBCTBEHHMKOB nomMeLleHNN, NPUMBbIKaOLLINX K
nepeBoaMMOMY MOMELLUEHNIO, O MNPUHATAN B OTHOLLUEHWW [OAHHOro MNOMELLEHNSN
O[HOro N3 peLUeHni, ykasaHHbIX B NyHKTe 2.3.1. PernameHTa.

3.4.PaccmoTpeHue 3asiBneHust o Bbloaye OOKYMEeHTa,
noaTBepXAaarLero 3aBepLueHue nepeycTtpomcrtea u (Mnu) nepennaHUpPoOBKU
nepeBOAMMOro nomMeLleHusl), HanpasfeHue pe3ynbTata npeaocTaBneHus
MYHULMNANbHOMN yCnyru

3.4.1. OcHoBaHMeEM AN Hadana faHHOW agMWHUCTPATUBHOW npoueaypbl
ABMSIETCA OKOHYaHWEe aaMUMHUCTPATUBHOW Mpoueaypbl, ykasaHHOM B nogpasgene
3.2 PernameHTa (B crnyvae oOpalleHus 3asiBUTENS C 3asiBIEHMEM O Bblgade
AOKYMeHTa, noAaTBepxJallero 3aBeplleHne  nepeyctponctea  wu  (4nu)
nepensiaHNPoOBKN NepeBOANMOro NOMeLLEHNS).

3.4.2. CekpeTapb NpueMo4Hon Kommccum B TedeHme 1 pabodero gHs CO OHS
perucTtpaumm  3asiBneHna B AOMUMHUCTpaUMM  MHAOPMUPYET  3adBuUTEns
(NnpencraBuTens 3aaBuTensl) O AaTte U BPEMEHW Bble3da MPUEMOYHON KOMUCCUM
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HenocpeACTBEHHO B MOMELLEHWe ANs OCMOTpPa U YCTaHOBMEHUS COOTBETCTBUS
BbINOSTHEHHbIX paboT No NepeycTponcTBy U (Mnn) nepensiaHMpPOBKE NEPEBOANMOrO
nomMeLleHns n (Unn) MHbIX pPaboT_BblAAHHOMY pPELLUEHUIO O MNepeBOAE KUIOro
MOMELLEHUS B HEXWUNoe [MOMELUEeHNe W HEeXUNoro noMeLweHns B Xunoe
NoMeLleHne, a TaKkKe TMpoeKkTy, ykasaHHOMY B noAanyHkte 4  nyHkra 2.6.1.
PernameHTta, cnocoboMm, ykasaHHbIM 3asBuMTENEM B 3adBfeHUn (Mo HoMepy
TenedoHa, coobuweHnem Ha 3NekTpoHHbIN agpec nNnb6o CMC-coobuieHnem Ha
MOOUNbHLIM TenedoH 3aasuTena (npeactasutens 3assutens)). MNpu aTom gaTta u
BpeMs Bble3ga NPMEMOYHOM KOMUCCUN He MoryT BbiTb paHee 3 paboumx gHen co
AHSA coobueHns (HanpaBneHusl) 3asaBUTEN0 COOTBETCTBYOLEN NHOpMaLUN.

Mo pesynbTatam Bble3ga M OCMOTPa NOMELLEHUS COCTaBIISeTCs cekpeTapeM
NPUEMOYHON KOMUCCUWN U NMOAMNUCLIBAETCH YieHaMu NPUeMOYHON KOMUCCUMN:

1) akT O 3aBeplleHMM nepeycTpoucTtBa W  (UNK) nepensiaHUPOBKU
nepeBoOANMOro NoMeLLeHust U (Unn) UHbIX pador;

2) peweHne o6 OTkase B NpegoCTaBfEHUN MyHULMNAnNbHOM YCNyru no
OCHOBaHMWSAM, YCTaHOBMEHHbIM NMyHKTOM 2.9.2. PernameHra.

3.4.3. lokyMeHTbl, MOAroTOBMNEHHbIE cornacHo nyHkTy 3.4.2. PernameHTa, He
nosgHee 1 paboyero AHSA CO OHA MOAMNUCAHUA YreHaMU MPUEMOYHOMN KOMMUCCUM
PErncTpupyroTCs B XXypHarne perMctpaunm 3asiBrieHun rpakaaH o Bblgade peLueHni
0 nepeBoe NN oTKase B NepeBoe XNUITOro NOMELLEHNSA B HEXMUIOE UM HEXNNOIo
NOMeLLeHns B Xunoe, HanpasnalTcs (BblOalTCA) cekpeTapemM nNpUeMOYHOM
Komuccun  3aaButenito  (cnocobom, YykasaHHbIM B 3asdBNEHMM), a Takke B
AomuHuctpaumio (B Otgen) onga yyeta v HanpasSieHUa OOKYMEHTa, yKa3aHHOro B
noanyHkre 1 nyHkTta 3.4.2. PernameHTa, B hegepanbHbli OpraH UCMONMHUTENBHON
BflacTu, YnNorHoMouYeHHbIn [lpaButensctBom Poccunckon degepaumm  Ha
OCYyLLeCTBIIEHNE TOCYyJapCTBEHHONO KagacTpoBOro y4yeTta, [rocyJapCTBEHHOW
peructpauum npas, BeeHne EOMHOro rocygapCTBEHHOrO peecTtpa HeaBWXMMOCTHU
N npefocTaBneHne CBedeHWn, cogepxawuxca B EAWMHOM rocyaapCTBEHHOM
peecTpe HeABMXNMOCTU, ero TepputTopmarnbHble OpraHbl.

3.4.4. PesynbtaToOM agMMHUCTPATUBHOW Npoueaypbl ABNSAETCA HanpaBrneHne
AOKYMEHTOB, YKasaHHbIX B 3.4.2 PernameHTa, 3aaButento n B AOQMUHUCTPALMIO
(OTmen).

3.4.5. MakcumarnbHbIA CPOK UCMOMHEHUS agMUHUCTPATUBHOW npouenypbl He
pormkeH npesbiwate 20 pabounx OHen C  gaTbl  perucTpaumm  3asiBreHus,
npegycMoTpeHHoro nyHktom 3.4.1 PernameHTa, B NpMeMOYHON KOMUCCUN.

3.5. UcnpaBneHue AonyweHHbIX OMe4YaToKk U OWMUOOK B BblAaHHbIX B
pe3ynbTate MyHMUMNANbLHON YCNyru AOKYMeHTax

3.5.1. OcHoBaHMEM Ans  Havana agMUHUCTPATMBHOM npouenypbl  no
ncnpaBneHnto AoNyLEeHHbIX OneYaTok U oWwnbokK (ganee - TeXHMYeckas owmnbka) B
BblJaHHbIX B pes3ynbTaTte NnpegocTaBfieHUs MyHUMUMNANbHOM YCIyrn OOKYMeHTax,
nepeyvncneHHbIX B nogpasgene 2.3. Hactoswero PernameHTa (ganee - pesynbtar
MYHULMNANbLHOW Yycnyrn), sBAsSieTCA nonydeHne AgMuHUCTpauumen, npuemMOoYHOM
komuccunen nnn MoL| sassneHus o6 ncnpaBneHnn TEXHNYECKON ownbkn. MNprem u
peructpaumsi  3aaBneHMss 06  MCNpaBfeHUM  TEXHMYECKOW  OoWwubkn wn
noaTBepXaalLWwmx [OOKYMEHTOB OCYLLECTBASEeTCA B nopsake, YCTaHOBNEHHOM
nogpasgenom 3.2 PernameHTa.

3.5.2. NMpn obpawieHnn ob ncnpaBneHUn TeXHUYECKoM OLIMOKM 3aaBuTerb
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npencTaBnserT:

- 3agdBneHne 06 wucnpaBfieHUN TEXHMYECKON OLWNBKN (pekoMeHayemas
dopma B NpunoxeHun Ne 3 k HacTodwemy PernameHTy);

- [OOKYMEHTbl, NoATBepXJallme HanmuMe B BblAaHHOM pe3ynbTaTte
npefocTaBneHnss MyHUUMNanbHOM YCyrn TEXHUYECKOM OLLIMOKM.

3.5.3. CoTpyaHnk AOMUHUCTPaAUUK, OTBETCTBEHHbLIN 3a MOArOTOBKY NpOEeKTa
pesynbtata MyHUMUMNANbHOM YCNyrn (CekpeTapb MNPUEMOYHOM  KOMUCCUM),
npoBepsieT NocTynuBLlee 3asBrieHne o6 ucnpaBneHMM TEXHUYECKOW OLIMBKM Ha
npegMeT  Hanuumsa  TEXHUMYECKOW  Oowubkn B BblJAHHOM  pesynbTaTe
npegocTaBeHna MyHULUMNANbHOW YCIyTu.

B cnyyae Hanunumsa TexHMYeckoM OwubKn B BblgaHHOM B pesyrnbTaTte
npenocTaBreHNa MyHUUMNAIbHOW YCNYrn OKYMEHTE COTPYAHUK AOAMUHUCTpauuu,
OTBETCTBEHHbIN 3a MNOLrOTOBKY MpoeKkTa pesynbTaTta MyHUUMNANbHOW YCRyru
(cekpeTapb MNPUEMOYHON KOMWUCCUMK), YCTPaHAET TEeXHUYECKYID OLUMBKY nyTem
NoAroTOBKM pe3yrnbTaTa MyHMUMNAanbHOM YCryrM B COOTBETCTBUM C noapasaenamm
3.3, 3.4 HacTosiwero PernameHTa n nepegaeT ero npeacegarernto Kommccnn nmbo
yfieHaMm MNpPUEeMOYHON KOMWUCCUM Ha YTBeEpXAeHue (noanucaHwe) B TedyeHne 5
paboymx OHENn cCo AHSA perncrtpauumn 3aaBneHusi 06 McnpaBfieHUn TEXHUYECKOWN
ownbkn B AgMumHuUCTpauuu. lNMpn 3TOM NPOEKT pesynbTata yCcnyru noanexut
yTBEpXKOEHUO  (nognucaHuilo) npeacegjatenemM  KOMUCCMM  NMBO  YneHamm
NPUEMOYHON KOMUCCUM B TedeHne 3 paboumx [OHerW Cco AHA NOCTYNMeHus
YKa3aHHOro 4OKyMeEHTa.

B cnyyae oTcyTcTBMA TexHMYeckonm OWwnbKM B BblAHHOM pe3ynbraTte
npefocTaBneHna  MyHUUMNanbHOW  yCNyrm  COTPYOHUK  AZMUMHUCTpauuu,
OTBETCTBEHHbIN 3a MNOLrOTOBKY MpoOekTa pesynbTaTta MyHUMUMNANbHOW YCnyru
(cekpeTapb NPUEMOYHOM KOMUCCUMK), TFOTOBWUT yBeOOMMEeHMe o6 OTCyTCTBUM
TEXHNYECKOW OLNOKN B BblAAaHHOM peaynbTaTe npefocTtaBneHnss MyHUUUnanbHON
ycrnyrm n nepefaeTt ero npegcenartenemM Komuiccum nnbo YneHam npueMoYHOM
KOMUCCUN Ha yTBepxaeHue (nognucaHve) B TeyeHue 5 paboumx gHen co OHS
peructpaumm 3asiBrieHns B AgmuHucTpauuun. [Npu 3TOM NpPOeKkT yBeLOMIEeHUNA
noanexuT yTBEpPXXAEHUIO (MoanucaHunio) npegcenarenemMm kommceum nmbo yneHamm
NPUEMOYHON KOMUCCUM B TeyeHne 3 paboumx OHerW Cco AHA NOCTYMNMeHus
yKa3aHHOro JOKyMeHTa.

3.5.4. CoTtpyaHuk AOMUHUCTPaAUUK, OTBETCTBEHHbLIN 3a perncTpauuio u
HanpaBrieHne [OOKYMEHTOB (cekpeTapb MNPUEMOYHON KOMUCCUK), perucTpupyet
noAnNuUCaHHbIN pesynbTaTt ycrnyrn nnbo yeegomreHne o6 OTCYyTCTBUM TEXHUYECKOWN
OLNGKN B BblJAHHOM pe3yrnbTaTe NpeaoCcTaBfeHns MyHMLUMNanbHOM yCnyrn B AeHb
nognucanus, UKCUpyeT 3TO B XypHane pernctpaumm 3asiBlieHUn rpaxgaH o
BblJaye peleHun O NepeBode WM OTKa3e B MEpeBOAE XKUITOro MNOMELLEHUS B
HEXWUNoe WM HEXWUroro mMnOoMEeLLEeHNs B XWIoe W HanpaBnseT 3asBUTENto
cnocobom, ykazaHHOM B 3asiBrieHUn 00 ncnpasneHnn TEXHNYECKOM OLLINBKMN.

3.5.5. MakcunmarnbHbIA CPOK BbIMNOSIHEHUS npoueaypbl N0 UCApaBreHUo
TEXHNYECKOW Oowubkn B  BblJAHHOM B  pes3ynbrate  npeaocTaBneHus
MYHULMNANbHOWM YCNYyrn JOKYMEHTE NMOO0 NOArOTOBKM YBEAOMIEHNA 06 OTCYTCTBUM
TEeXHMYeckon ownbkn B  BbldaHHOM B  pes3ynbTate  NpegocTaBlieHns
MYHULMNANbHON YCNyrn JOKYMEHTE HE MOXET NpeBbIlaTh BOCbMU pabovnx aHen ¢
AaTtbl  pernctpaumm 3asiBrieHMss 06 ucnpaBneHun TexXHUYeckon Oowwunbkm B
AOMUHUCTPaAUMK (MPUEMOYHOM KOMUCCUW) [0 [AaTbl HanpaBneHust 3aaBUTESIO
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pesynbTaTa HacTosiLeun npouenypsbl, ykasaHHoro B nyHkte 3.5.6. PernameHTa.

3.5.6. PesynbtaToM BbLINOMHEHUS aAMUHUCTPATUBHOW npouenypbl  No
NCrNpaBneHn0 TEXHNYECKON OWKNOKM B BblAaHHOM B pesyfibTaTe npeaocTaBreHus
MYHULMNANbLHOW YCNyru AOKYMEHTE SBMSETCS:

a) B Clnyyae HanuMuus TEeXHUYeCKOW ownbkn B BblAAHHOM pesyrnbTaTe
npefocTaBleHna MyHUUMNanbHOM YCIyrn - pesynbTaTt YCryrn B COOTBETCTBUM C
NyHKTOM 2.3. PernameHTa;

0) B crny4yae OTCYTCTBMSI TEXHMYECKOM OWMOKM B BblOaHHOM pe3ynbTaTe
npefocTaBneHnss MyHUUMNanNbHOW ycriyrn - yBegoMieHne 06 OTCyTCTBUM
TEXHMYECKON OWKnbKM B BblAaHHOM pesynbTaTe npefoCcTaBfieHna MyHUUMnanbHOM
yCcryru.

IV. ®DopMbI KOHTPONA 3a NpeaoCcTaBNeHUeM MyHULMNANbHOMN YCIyrn

4.1. NMopsapoK oCyLeCcTBNEeHUA TEeKYLEero KOHTpPons 3a coonogeHnem u
npenocTtaBfieHUEM OTBETCTBEHHbIMU AOJMKHOCTHbLIMU NULAMU MOJSIOXKEHUN
aAMMHUCTPATUBHOIO perfiameHTa U UHbIX HOPMaTUBHbLIX MpPaBOBbLIX aKTOB,
yCTaHaBNMUBaKWLWMX TpeboBaHUSA K NpefoCcTaBNeHUn0 MyHULMNANbHOW YCNyru,
a TaKXke NPUHATUEM peLUeHMN OTBETCTBEHHbIMU NULaMM1

4.1.1 TeKkylWnn KOHTPOSb 3a cobnogeHnemM nocnefoBaTenbHOCTU AENCTBUN,
onpedeneHHblXx  agMUHUCTPATUBHbIMKM  npouegypaMn  No  NpeaocTaBrieHUto
MYHULMNANbHON YCNYrM U MPUHATUEM PEeLLEeHUA COTpyAHUKaMu AOMUHUCTpaunN,
OCYLLECTBIAIOT PYKOBOAUTENb, OTBETCTBEHHbIN 3a oOpraHusauuio paboTbl Mo
NpefoCTaBMEHNIO  MYHUUMMANbBHOW  yCnyrn, a Takke [OOSPKHOCTHble nuvua
AOMUHUCTpaUnu.

[MepeyeHb [OOMKHOCTHLIX JIML, OCYLUECTBASAWMUX TEeKYyWMA KOHTPOISb,
yCTaHaBnNuBaeTCca WHAOMBMAOYaNbHbIMA MNPaBOBbIMM  akTamMu  AOMUHUCTPaUUMK,
AOIMKHOCTHBbIMM  pernaMmeHTaMmm n LOSMKHOCTHBIMU  UHCTPYKUMSIMU  COTPYAHUKOB
AOMUHUCTpaumn.

4.1.2. Tekywum KOHTPOIb ocyLlecTBngeTcs nyTtem nposeneHus
YNOSTHOMOYEHHbIM JOSMKHOCTHBIM SIMLLOM, OTBETCTBEHHbLIM 3a opraHusauuto paboThl
No NpPegoCTaBfiEHUIO  MYHULMMANbHOW  yCnyrn, MpPOBEPOK CcoOnoaeHus w
npegocTaBrieHns  coTpyaHukamn  AOMUHUCTPaAUUM  MOSIOKEHUA  HACTOSILLErO
aAMWUHUCTPATUBHOIO pernamMmeHTa.

MepnoanyHOCTb OCYLLECTBIIEHUS TEKYLLEero KOHTPONSA YycTaHaBnMBaeTCs
pacnopsbkeHmemM agMmuHmucTpaumm MlceTckoro MyHMLMNanbHOro pamoHa

4.2. MopssfOK U NepuoaAUYHOCTb OCYLUECTBJIEHMA MMaHOBbLIX MU
BHENJIAHOBbLIX MNPOBEPOK MNONMIHOTbLI W  KavecTBa nNpenocTaBlieHUA
MYHULMNANbHOMU YyCNyru, B TOM 4uCrie Nnopsifgok M popmbl KOHTPOMA 3a
NONMHOTOM U Ka4YeCTBOM NpeaocTaBfieHUA MyHULUNArbHOWN yCIyru

4.2.1. AOMUHUCTpaumMa  opraHu3yeT U OCyLeCTBMAeT KOHTPOSfb  3a
npegocTaBfiEHNEM MYHULMNATBHOWN YCIYIn.

KoHTponb 3a MNOSIHOTOM WM KavyeCTBOM MpefoCTaBfieHUA MYHUUMMNansHOW
ycnyru BkrovaeT B ceba nposefeHNe NPOBEPOK HE pexe OOHOro pasa B TeyYeHue
KaneHgapHoro roga, BbISIBIEHWE W YyCTPaHEHME HapyLeHuh npas 3asiBUTENEN,
pacCMOTPEHME, NPUHATME pPELIEeHMA U NOArOoTOBKY OTBETOB Ha obpalleHus
3asBuTenen, cogepxawmx xanobbl Ha peweHus, genctsua (besgencteune)
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COTPYOHMKOB AOMWHUCTPALMN.

Mo pesynbTaTaM KOHTPOMS OCYLLECTBMAETCS MpuBfieYeHne BMHOBHbIX JnL, K
OTBETCTBEHHOCTWN B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon degepaumn.

4.2.2. [lpoBepkn MOSHOTbI M KadecTBa NpeAoCTaBreHUs MyHULMMNANbHON
YCNyrn OCYLUECTBIIAIOTCA Ha OCHOBAHUM  PacCrnopsiKeHns  agMWHUCTpaLumu
NceTckoro MyHuuunanbLHOro panoHa

[MeproanYHOCTL NPOBEOEHUSA MPOBEPOK MOXET HOCUTbL NITaHOBLIN XapakTep
(oCyLecTBASATLCA HA OCHOBAHUKU KBapTasbHbIX, NOSYrogoBbIX UM FOA0BbIX NSIaHOB
paboTbl), TeMaTU4eCckMin xapaktep (MpoBepka UCNOSTHEHUS MYyHULMNANbHON YCyru
No oTAenbHbIM BOMpOCaM, CBS3aHHbIM C NpedoCTaBfeHMEM MYHUUMNanbsHOM
yCryru) u BHENMAHOBbIN XapakTep (M0 KOHKpeTHOMY obpalleHuto).

V. llocynebHbin (BHecyaeOHbIN) NoOpsaaoK o6xanoBaHUA
peweHun n aencTtemn (6esgencTBmA) opraHa, npeaocTaBnAOLWEro
MYHULMNANbHYO YCNyry, OJMKHOCTHOIO NiMua opraHa, npeaocTaBnaowero
MYHULMNAaNbHYO yCnyry, IM60 MyHMUMNanbLHOro crnyxatuero

5.1. 3aaButenb (NpeacraBuTenb 3aaBUTENS) BnNpaBe obxanoBaTb OENCTBUS
(6espencteue) u  (UNN) peLUEHUs, nNPUHATbIE B XOA4e NpeaoCTaBreHUus
MyHMLMNansLHOW ycrnyru, B gocyaebHom (BHecyaebHoM) nopsake.

5.2. Xanoba moxeT ObITb agpecoBaHa crieyrowuM OOSDKHOCTHBIM NvuamMm,
YNONTHOMOYEHHbIM Ha ee pacCMOTpPEHME:

a) 3amectutenio [nNaBbl  AOMUMHUCTPAUUK,  KOOPOMHMPYKOLWEMY W
KOHTPONMPYHOLLEMY AEATENbHOCTb CTPYKTYPHbLIX nogpasgeneHnin AgMuHUCTpauuu,
Ha peweHuss n (Mnn) genctemnsa (besgencteme) AOSMKHOCTHBLIX JML CTPYKTYPHbIX
noapasgeneHn AoMMHUCTpaunu;

6) MmaBe AgMuHUCTpauUuK Ha peweHus u (unu) gencteus (besgencreume)
3amecTtutens [nasbl AOMWHUCTPaUMW, KOOPAWHUPYIOLLEro U KOHTPOSMPYHOLLErO
AeATeNbHOCTb ONpeaerieHHOro CTPYKTypHOro nogpasgaeneHns AAMMHUCTpaumm;

B) Aupektopy M®L, Ha pewenna u (unn) pencteus (6esgencraue)
coTpyaHukos MOLI.

5.3. Hbopmauma o nopsgke nogadnM M pacCMOTPEHUA  KanooObl
pasmMellaeTca Ha oduumanbHOM cante AaMuHUCTpaumm B cetn «UHTepHeT»,
EaovHom noptane n PernoHansHoM noptanax, B M®L|, a Takke npegocrasnseTcs
HenocpeaCTBEHHO OOMMKHOCTHbIMU Nuuamn AgMUHUCTpauuK no tenedoHam Ans
CNpaBoOK, a TaKkKe ONEeKTPOHHbIM coobLleHnemM Mo agpecy, YyKasaHHOMY
3aaBUTENEM.

5.4. Mopsagok pocynebHoro (BHecygebHoOro) obxanoBaHUs pPeELUEeHUA U
aenctenin (6e3nencTeuns) opraHa, NpegoCTaBnSOWEro MyHUUMNANbHYO ycnyry, a
TaKKke ero [OOMMKHOCTHbIX §uy,  perynupyetca crnegyowmmm  HOpMaTUBHBIMA
NpaBOBbIMW aKTaMMU:

depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsaumm
npefocTaBreHnsi roCy4apCTBEHHbIX U MYyHULUUNAMNbHbBIX YCIyr».
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MpunoxeHne Ne 1
kK PernameHTy

3ASABIEHUE
O nepeBoge nNomMeLleHus
oT
| (coBCTBEHHUK MOMELLEHUSI B MHOTOKBAPTUPHOM [JOMe, NGO COBCTBEHHWKM NOMELLLEHMS |

| B MHOroKBapTVPHOM [jOMe, HaxoasLerocs B 06Leit COBCTBEHHOCTU ABYX 1 Gornee nuu, B Criyyae, ecriv H1 |

OoaMH U3 cOBCTBEHHUKOB NGO UHBIX MWL, HE YNOMHOMOYEH B YCTAHOBMEHHOM MOPsiAKe NpeacTaBnsiTe UX
WHTEpEeCHI)

Npumeyanne. [Ons  U3MYECKMX WL, yKasblBalOTCA: (aMunusl, WMs, OTYECTBO, PEKBU3UTbI [OKYMEHTa,
YAOCTOBEPSIOLLENO NIMYHOCTL (Cepusi, HOMEpP, KeM M Korda BblAaH, kod noapasferieHusi), MecTo XUTenbCTBa, HoMep
TenedgoHa, agpec 3MeKTPOHHOW; AN NpeAcTaBUTens (U3MYECKOro nuua ykasbiBaloTcsa: (aMuivs, UMsi, OTYECTBO
npeacTaBuUTernsi, PEKBUSUTLI AOBEPEHHOCTU, KOTOpas NpunaraeTcs K 3asBieHuio.

[na opuanyecknx nuL ykasbiBaloTCs: HAMMEHOBaHWe, opraHM3aLnoHHO-NpaBoBas dopma, agpec MecTa HaxoXaeHus,
HOoMep TernedoHa, hamunns, UMs, OTYECTBO LA, YNONIHOMOYEHHOIO NPeaCcTaBNATb MHTEPECH! OPUONYECKOrO Nnua, C
yKasaHWeM PeKBU3UTOB JOKYMEHTa, yAOCTOBEPSIOLLErO 3TV NPAaBOMOYUSA U NPUNaraeMoro K 3asiBleHuto.

Mpolly paspelnTb NepeBo NOMELLIEHUS, HAXOAsLLEerocs No agpecy:

(ykasbiBaeTcs NonHbIv agpec: cydbekT Poccuiickon ®egepaunn, MyHuumnanbHoe obpasoBaHue,

nocerneHue, ynuua, oAom, Kopnyc, CTpoeHune, Ksaptupa (KOMHaTa), noabe3n, STa)K)

M3 XUIOro (HEXWUIOro) B HEeXurnoe (Kumoe) B Lensax MCnofb3oBaHUSA MNOMELLEHUS B
KayecTBe

(HEHYXHOE 3a4epKHYTb)

(BMA MCNONb30BaHMS NOMELLLEHMS)
COornacHo npunaraemomy nNpoekTy (MPOEKTHOM OOKyMeHTauuu) nepeycrponctesa u (unm)
nepennaHupOoBKN XUNOTO (HEXMIOro) 1 (MNn) NepeYvHto UHbIX paboT

(ykasblBaeTcs nepedeHb Heobxoanmbix paboT N0 PEMOHTY, PEKOHCTPYKLUK, pecTaBpaumny NOMeLLEHNS)

Cpok npon3BoacTBa PEMOHTHO-CTPOUTENbHBIX paboT ¢ “ ? 20 .
no “ ” 20 T
Pexnm npon3BoaCcTBa PEMOHTHO-CTPOUTESbHBIX paboT ¢ no
YacoB B OHW.
(BbIXOOHBbIE/paboume)
0O6ssytock:

OCYLLECTBUTb PEMOHTHO-CTpOUTENbHbIE pPaboTbl B COOTBETCTBUM C MNPOEKTOM (MPOEKTHOM
OOKyMeHTaumen);
obecneuntb CBOOOAHbLIA OOCTYNn K MeCTy MpOBeAEeHUss PEeMOHTHO-CTPOUTENbHbLIX paboT
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AOMKHOCTHBIX NWL, OpraHa MeCTHOro camoynpaBfieHUs MyHuMumMnanbHoro obpasoBaHusi nmMéo
yNOSIHOMOYEHHOIO M OpraHa ans NpoBepku xoda paborT;

OCyLLEeCTBUTb paboTbl B YCTAHOBMIEHHbIE CPOKM M C COBMIOAEHMEM COrflacoBaHHOIO pPexuma
npoBeaeHusi pabor.

B cnyvyae nocTynneHusi yBeAoOMIieHMsi 06 OTCYTCTBMM CBEAEHWW, 3anpoLleHHbIX B paMKax
MeXBeJOMCTBEHHOr0 B3aMMOAENCTBUA, NPOLly YyBEeAOMWUTbL O MNONY4YeHWU YyKa3aHHOro oTBeTa M
NpeAnoXuTb NPeaoCcTaBUTbL COOTBETCTBYHOLWNI AOKYMEHT creayroLmM cnoco6omM (0OTMeTUTb 3HAaKOM
«V»):

no tenedoHy

NocpeAcTBOM MOYTOBOro OTNpPaBlieHUs No criefyolleMy agpecy:

nocpeAcTBOM MH(pOPMMPOBaHUS Ha CriefyLWMiA aapec 3NeKTPOHHOW NOYTbI:

Pacnucky B nonyveHuu 3asiBNeHUA U OOKYMEHTOB Npouly HanpaBuTb B MOW agpec creayroluum
cnoco6om:*
no4Toun Ha agpec B (hopMe 3NMeKTPOHHOro coobLleHus Ha agpec

PesynbTtaT MyHMUMnanbHOW ycnyru npouwy BbigaTb (HanpaBuTb) B MOM agpec creaylowum
Cnocobom:

MouTon Ha appec: Mpu nu4yHoM obpaLleHumn

B ¢opme INeKTPOHHOro AOKYMEHTa, B Mol

NoANMCaHHOrO 3NEeKTPOHHOM NoANUChLI0, Ha
agpec 3N1eKTPOHHOM MOYThbI

K 3asBneHuto npunaratoTcs creayowme JOKYMEHTbI:

1)

(yKa3bIBaeTCﬂ BUA4 N PEKBU3UTLI NpaBOyCTaHaBMBarwLlero A4OKyMmeHTa Ha nepesognmMmoe nomMmeLlleHne
Ha

nucrax;
C OTMETKOMN: NOANMNHHUK NN HOTapuanbHO 3aBepeHHas KOI'II/I$|)

2) NnaH NepeBoOANMOro NOMELLEHUS C Er0 TEXHUYECKMM ONMUCAHNEM Ha nucTax;

3) TeEXHMYECKUI NacnopT NEPEBOANMOro NoMeLLeHUs (B cnyyae, ecnm nepeBogmmoe

nomMeLleHne ABNAETCS XKUbiM) Ha nucrax;

4) no3TaxHbI NNaH gomMa, B KOTOPOM HaxXOAUTCS NEPEBOANUMOE NOMELLIEHNE, HA _ NIUCTaXx;

5) (B cnyvae, ecnv NepeycTponucTBO M (Mnn) nepennaHMpoBKka TpebytTca and obecrneyeHus

NCMOMb30BaHNSA TaKoro MOMELLEHUS B KavyeCTBE JKWUMOTO WMN  HEXWUIIOro MnomeLleHus)

NoaroTOBNEHHbIN N OPOPMIEHHBIN B YCTAHOBMEHHOM MOPSAKE NMPOEKT NepeycTponcTBa u (Mnn)

nepennaHNpoBKM NEPEBOAMMOrO NOMELLEHNSA Ha nucrax;

6) UHblE OOKYMEHTbI:

(JJ,OBepeHHOCTI/I, BbINMNCKN U3 YCTaBOB U ,El,p.)

MNognwvcun nuy, nogaBLUMX 3asBIEHUE:
" "
20 .

(narta) (noanuck 3asaBuTens) (pacwmndpoBKa NognUCK 3asiBUTENS)

D 20 .

(nara) (noanuck 3asaBuTens) (pacwmndpoBKa NogNUCK 3asBUTENNS)

" 20 .
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(narta) (noanuck 3asaBuTens) (pacwmndpoBKa NogNUCK 3asBUTENS)

(cne,qy}ou.me no3nunmn 3anosTHAKTCA AOSTKHOCTHbLIM NMULOM, NPUHABLLUUM 3aaBlieHune npu JindyHOM npmeme)
[lokymMeHTbl npeacTaBneHbl Ha
npueme ¢ ” 20 T

Bxogsawmnm Homep pernctpaummn 3asasneHmns

BblgaHa pacnvcka B nonyyeHnn
OOKYMEHTOB “ ” 20 T

Pacnucky nonyumn ¢ 7 20 T.

| (noanuck 3aaBuTens) |

(DOMKHOCTb, |

®.1.0. OomKHOCTHOrO Nnua, NPUHABLLENO
3asBneHne) (nognuchb)

*

3aroJjiHAeTCA B Cliydae HahnpaBJieHuda 3adBfieHUA nocpeactBoOM MNoO4YTOBOIo
oTnpaBJieHUA
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MpunoxeHune Ne 2
kK PernameHty

3asaBneHue
0 BblAaye AOKyMeHTa, NoATBepXAaloLero 3aBepLueHme nepeyctponcTaea
1 (MnNn) nepennaHMpPOBKN U (UNN) UHBLIX HEOOXOAUMBIX PabOT MO PEMOHTY,
PEeKOHCTPYKLMUUN, pecTaBpaLmUn nepeBoanMOoro nomMmeLleHus
oT

(yKa3bIBaeTCH HaHMMaTenb, COGCTBEHHUK NOMELLEeHNs, MO0 COBCTBEHHMKM

romeLLeHns, Haxoaslerocs B obLuet coGCTBEHHOCTM ABYX v Bornee nu, B cryyae, ecnu

HV OAMH 13 COBCTBEHHUKOB NMMBO UHbIX NUL, HE YNOSTHOMOY€H B YCTaHOBNEHHOM nopsaaKke npeactaBnAaTb UX

MHTEpechl)

MecTo HaxoXaeHNsa NOMELLEHNS:

(ykasbiBaeTcs nomnHbli agpec: cybbekT Poccuiickon ®epgepaummn, MyHuLmMnansHoe
obpasoBaHue,

nocernexve, ynuua, 4oMm, Koprnyc, CTpoeHue, kBapTupa (KoMmHaTa), nogbess, aTax)
Cob6CcTBEHHUK (M), HAHMMATENb (1) NOMELLEHNS

Mpoly NpuHATL paboTbl N0 NEPEYCTPOUCTBY M (UNM) NepennaHNPOBKE NOMELLEHUS, NHble paboThbl
No PEeMOHTY, PEKOHCTPYKUUKM, pecTaBpaumv MNOMeLLEHNd, BbINOMHEHHbIE B COOTBETCTBUU C
NPOeKTOM, pa3paboTaHHbIM

1 Ha OCHOBaHWM peLleHus
oT Ne (nyTem Bble3ga NPUEMOYHOW KOMMUCCUM
HEeMnoCpeACTBEHHO B MOMeELLEeHMe AN OCMOTpa U YCTAHOBIIEHUSA COOTBETCTBUS BbIMONTHEHHbLIX
PEMOHTHO-CTPOUTENbHBIX PaboT BbIAAHHOMY pPELUEHUI0 O MEepeBOdE >XUMOro MOMELLEeHUs B
HeXuroe NoMeLLLeHNE N HEXUIIOro NOMELLEHUS B XUITOe NMOMELLLEHUE), a TakkKe BblAaTb JOKYMEHT,
noATBepXOaloLWnA  3aBepLUeHne nepeycTporucTea WM (Mnv) nepennaHnupoBKN MNepeBOANMOro
nomMeLleHms 1 (Unn) MHbIX HeobxoaMMbiX pPaboT MO PEeMOHTY, PEKOHCTPYKUWUW, pecTaBpauun
nepeBoOAMMOro NoOMeLLEeHNS.

Paborbl, npenycMoTpeHHble NPOEKTOM, BbIMOJTHEHbI:

(HaMeHoBaHMe 1 PEKBU3UTLI

ucnonHutensi pabor)
PaboTbl, NpeaycMOTpeHHbIE MPOEKTOM, BbINOSIHEHbI B CPOKM:
Hauano pa6ort
OkoH4aHue pabot

Pacnucky B nony4vyeHuun 3asiBNeHUA U OOKYMEHTOB MpOLLYy HanpasBuTb B MOW agpec crneayloLlum
cnocobom:*

B (bopMe 3MEKTPOHHOro CooGLiEHNs Ha

NnoYTON Ha agpec:
agpec

PesynbTaT MyHMUMNANbHOW YCryrM npolwy BblgaTb (HanpaBWUTb) B MOW agpec Creaylowmum
CNocoOoM:
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MouTon Ha agpec:

B ¢opmMe 3NneKTPOHHOro  OOKYMEHTa,
NOANUCAHHOIO 3JIEKTPOHHOM NOANUCLIO, Ha
agpec 3NMeKTPOHHOM NOoYThbI

Mpwn nnyHom obpaweHnn B MOL|

O pate u” BpemMeHu Bble3ga MPUEMOYHOW KOMUCCUMM AN MpueMkn paboT  npoLuy
NPOUHOPMNPOBATL

no agpecy 3MeKTPOHHON NOYThbI
no Tenedgony
CMC coobLieHremM Ha TenedOoHHbIN HoMep

Moanucu nuu, nogaBLUMX 3asiBNEHME:

" " 20 .

(parta) (noanuckb 3asBuTens) (paclwmdpoBka noanucu 3asButTens)
" " 20 .

(mata) (nognuck 3asBuTens) (pacwmdpoBka nognucy 3asBuTens)
" " 20 T

(pnarta) (moanuckb 3asBuTens) (paclmdpoBka noanucu 3asiBUTens)
" " 20 .

cneaywwe no3nmunm 3anofTHAKTCA OOJMKHOCTHBIM NULOM, NPUHABLLUUM 3a;|BneHv1e)
[loKkyMeHTbI NpeacTaBrieHbl Ha

npueme ‘ ” 20 T
Bxopawmin Homep permctpaumm 3anBrneHus

BbigaHa pacnvcka B nonyyYeHuu
OOKYMEHTOB “ 7 20 T.

Pacnuncky nony4mn ¢ ” 20 T

| (noanuck 3asBUTEns) |

(LOIPKHOCTb, |

®.1.0. gOMKHOCTHOrO Nnua, NPUHABLLETO
3asBneHue) (nognucek)

* 3anonHgaeTca B Clnydae HanpaslieHnAa 3adaBneHnd nocpencrsomM no4YToBOro oTrpaBiieHUA



MpunoxeHue Ne 3
kK PernameHTy

3asBneHue
006 ucnpaBneHMn TeXHN4ECKOMN OLLINOKN

B agmuHucTpauuio Mcetckoro

Ne MYHMLMNANbHOIO panoHa
and @I/IS. L OOKYMEHT,
damunnus, ums, [ygocrtosepstoLum NOYTOBbLIN
0oT4yecTBO (Npwu |1 NMYHOCTL (BMA,| agpec, Homep
3aasuTens Hanu4yun); cepus, Homep, TenedoHa,
(oTMeTUTb 3HaKoM «V») 0014 op. YU [BbigaBLLINA OpraH agpec
nonHoe Jarta Bblgayu, 3NEKTPOHHOWN
1 HanMeHoBaHue, koA noyThl
OIPH; nogpasaeneHuns)

dusmyeckoe NUo (rpaxkgaHviH)

topuanyeckoe nuuo

MpeacTtaBuTenb 3asiBUTENS (3aMOSHSETCS B
cny4yae obpaleHus npegcraBuTens

3aaBUTENS)

MpoLy ncnpaBUTb TEXHUYECKYHO OLIMGKY B

3HaKoM «V»)

2 y
(ykasblBaeTcsi BUA M PEKBU3UTHI OKYMEHTA, BblAAHHOMO MO pedyrbTataM MyHUUUNanbHOW YCryru,
B KOTOPOM JonyLleHa oLmnbka)
3aKmnoyarLyocs B
(ykasaTb, B YeM 3akroyaeTcs olwmbka (onevartka) 1 (Mo BO3MOXHOCTM), YEM 3TO NMOATBEPXKOAETCS)
Bbl4aTb B Xo4e nnyHoro npuema B ML
*%
**  OaHHbIM  cnoco®  nonyveHus  pesynbrata
Pe3yanaT npenocTaBneHuns nocrtyneH B cny4vae npepoctaBiieHnsa
3 | MyHuumnanbHOM ycnyrm npowy (OTMETUTb MyHULMnaneHoi yenyr yepes MoL|

HanpaBUTb  MOYTOBLIM  OTMNpaBneHuemMm Mo
yKazaHHOMY BhbllLe MOYTOBOMY agpecy

HanpasuTb B hOpMe INIEKTPOHHOIO OOKYMEHTa Ha
yKasaHHbIN Bbllle afgpec afeKTPOHHOW NOYThI

noanuch 3asBuTens N0 3asaButens
(npeacrasutens (npeactasutens
3asBuTeNs) 3asBuTens)
naTta
Mognnck ynonHOMOYEHHOro nnua
/ /ONO

BX. N




